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1.0verview

1.1 General Introduction

Wondershare PDFelement is a powerful PDF tool that helps make working with PDF files easier,

allows you to produce great looking PDF documents and forms quickly, affordably, and securely.

With this application, you can:

Open, view and navigate PDFs;

Create PDFs from other format files;

Add comments, text markups, drawing, stamps to your files according to your
requirements;

Edit or add texts, insert page numbers, bates number, and page elements to your PDF
and add, remove, move, re-size and rotate any graphical element within your PDF;
Re-organize, extract, insert or replace those pages from PDF files.

Unlock text within images using OCR;

Perform partial OCR on specific user-define fields in scanned PDFs;

Convert PDF documents into Word, PPT, Excel, HTML, text, image, or other format files;
Create interactive form field and recognize form field automatically;

Secure your PDFs with password protection;

Approve and sign documents digitally;

Batch process to convert, add bates number and watermark to your files.

A good way to get up to speed in using PDFelement is by familiarizing yourself with its

workspace. PDFelement provides an intuitive user interface with a menu bar, a toolbar, a

navigation panel and work area.
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The oil and gas industry is one of the more
scrutinized businesses in the world. Primaril,
this is on account of the tremendous
responsibility and liability that each company
possesses. On the one hand, the business has
the responsibilty to provide the oil and gas
that consumers will need to power various
devices globally. Secondly, the liability is high
as even the slightest breech in procedures can
lead to catastrophic consequences. As such,
the oil and gas industry is lttered with a sea of
documentation and paperwork. Having a clear
method for this paperworkis vital to increasing
productivity and by such profitability for the
industry.

1.2 System Requirement

CERTIFICATION FORMS

Certification is generally a back and forth of
fixes between the MWS (Managing Warranty
Siiveyor) and the insurer. Since the MWS
will determine if you have a COA (Certificate
of Approval) for your oil transport, a clear
and concise methodology for presenting
documentation is vital. PDFElement provides
a quick and clear way to present information
to the MWS. By having the information in
a very understandable layout, productivity
is increased as (a) the need to re-do tasks
is minimized and (b) lost paperwork or
misunderstood paperwork is greatly reduced
as PDFs as typically delivered digitally.

Sending mail in the oil and the gas industry
is a bit superfluous. In a modem world of
digital  media and mass/instantaneous
communication, snail mail (as it is commonly
referred) takes to long. Emails are generally
used for the oil and gas industry, but there
is one major flaw. To send emails without

+ =T

attachments means that the person has to
either write the text within the email software.
As the text is restricted to minimal format
and layouts and as there is no indicator that
vital information is in the text rather than the
subject header or the red notification flag, itis
aptto be deleted.

PDFElement can be delivered in a_quick
downloadable format and shared by wetransfer
link, dropbox link, or placed on a community/
company access site. This allows for various
divisions to see the documentation needed
without the need to use an email service.

However, if email is needed, the PDF can be
attached and sent

REPORTS

Analysis of the quarters performance can
be created quickly and efficiently with the
PDFelement software. The software allows

3 T N X

youto integrate your graphs and data into your
layouts as well as break up the text around
those graphs. As shareholders will want
to see the increase and the decline in their
investment, by using the graphs_alongside

the industry quicker, as the time to analyze the
report s diminished.

GitandGasindustriesmustbeabletodetegate

task-to-theirsubsidiary-dependencies clearly:
Fhis-is-especially-true-for-the-transport-and-
delivery—specifications—and—regutations—of-
transport-to-the-subsidiary company.-Since
printed documentation is subject to a variety
of elements which would compromise the
integrity of the document (fading ink, spills,
dirt, misaligned cartridges in the printer etc.)
having a secondary form available in PDF
format for those subsidiaries is needed. For
production purposes, having this PDF on hand

A computer with an Intel® Pentium® 4, higher, or equivalent processor

« Supported operating systems - MacOS 10.14 or later

» 512 MB of memory (RAM), 1 GB recommended

« 1.5GB of free hard disk space for application files

© (2]

Comment pane .

Comments
=] 5] Q
Page 1 1A

G Certification is generally
a back and forth of fixes
between the MWS
(Managing Warranty
Surveyor) and the
insurer.

ws 29/07/202119:48:20
Page 2 8 A
|

~ delivered in a quick

ws 29/07/202119:48:31

" and shared by,
wetransfer |

ws 29/07/2021 19:48:35

U  ink, dropbox link, or
placed on a community

7/202119:48:40

U company access site.

ws 20/07/202119:48:57

ws 29/07/202119:49:16

» Web access needed for product registration, activation, product help, and obtaining live

updates for the program.

Note: would like to know details? Please visit this link: https://pdf.wondershare.com/tech-

spec/pdfelement-mac.html
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1.3 Standard VS Professional

Supported Functions
Create PDF Files

Convert PDFs to Word, Excel, PowerPoint

Edit Text and Images in PDF Files
Annotate and Comment PDF Files
Convert PDF Files

Fill out PDF Forms

Secure and Sign PDF Files

Optical Character Recognition (OCR)
Turn Scanned Paper into Editable PDFs
Compress and Optimize Documents
Create and Edit Form Fields

Add Headers & Footers

Add Bates Numbering

Batch Process Documents

Archive with PDF/A Format

ave PDF as a Flattened Copy

2. Get Started

2.1 Download and Install

PDFelement Pro
\4
4
4
4
.docx/.xlsx/.pptx/.jpg/.
bmp/.png/.gif/.tiff
/.epub/.html/.rtf/.txt
4

L L L L L L L L

PDFelement Std
\4
\4
4
\4
.docx/.xlsx/.pptx/.jpg/.
bmp/.png/.gif/.tiff

e Visit https://pdf.wondershare.com/pdfelement-mac.html to download the trial

Wondershare PDFelement for Mac.

e The downloaded .dmg file will now be found in your Downloads folder. Double-

clicking this file and tap on the "Install" button in the pop-up windows to start the

installation.
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When you need to use the program you can just access your Application folder, or
from your Launchapd on the taskbar.

wondershare

Wondershare PDFelement

Install

By installing, you agree to the Privacy Policy and EULA

2.2 Launch PDFelement

Double click the “"Wondershare PDFelement” in Application to launch PDFelement.

2.3 Trial Version Limitations

After downloading and installing, you only get the trial version of PDFelement for Mac. And there

are limitations as follows:
e Leaves a watermark on your PDF files when you save after editing or commenting the
file. (It is better if you click the "File">"Save As" button on the top menu to save it to a
new copy with the watermark, then it won't affect your original PDF.)
e Convert half of your PDF pages only and convert 3 pages at most when your PDF

file has more than 10 pages.
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If you use the batch process to extract data, it will process two files only.

If you use the batch process to add watermark or bates number, it will process all the
files you load but will still add the trial watermark in each file.

The OCR function is not available.

2.4 Purchase PDFelement for Mac

To get the full version of Wondershare PDFelement for Mac, you need to purchase it and get the

registration code. Please follow the below steps to purchase PDFelement for Mac:

Click the "Buy Now"” button in the program, or visit the Official Wondershare store
via this link: https://pdf.wondershare.com/buy/pdfelement-mac.html

Follow the on-screen instructions to finish the purchase process.

Check in the email address that you supplied in your purchase as the registration
information will be sent to you there.

(Note: Sometimes, you may find the registration email located in the junk/spam mail
box.)

2.5 Register PDFelement for Mac

In order to use the full version, you need to download correct version from the email you

received and login with the email you used to purchase the license to activate the software.

Without using correct email to login or downloading correct software, the product will remain as

the free trial version even though you have purchased it. The directions below will allow you to

register PDFelement for Mac after you have received your purchased information.

Please go to Application folder to launch PDFelement for Mac, Open one file and click
the "Login" Icon at the left bottom side of the program window to open the login
window.

Log in with your Wondershare ID account to activate the software. If it informs you
that you still do not have an account, please click "Create Account” to create an
account with the email you used to purchase the license. It will show your account

information after login.
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2.6 Remove Trial Watermark

After registration, the registered full version program does not have any limitation to use. If you have
any files that you worked on during the trial period that have the trial watermark on them, just reopen
them in the registered program PDFelement for Mac, and the watermark will be removed automatically.

You can then save a clean copy of the file that you

elemen File ol

: - ()

Login to your
Wondershare ID

Don't have a Wondershare ID? Create
account

T T T T T T TCR—
2 food while keeping your
diet balanced. Let's find
the best and healthy
food below that helps
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% No Watermark on Output Documents
Trial version will add watermark automatically
when saving the document.
No Page Quantity Limitation to Convert PDF
to Other Formats
Trial version only can convert maximum 3
pages of each single PDF file.

3 OCR Supported for Scanned PDF

Trial version can OCR the scanned PDF to
editable PDF, but cannot save the file.

= Buy Now

e Grains — Avoid them if you are worried
about your weight.

* Sugar - Avoid sugar to prevent diseases
like diabetes and many cardiovascular

diseases.
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Click "Help” > "Check for Update” to check and update to latest version.

3. How to use PDFelement for Mac

3.1 Interfaces&Buttons

FiIe Menu

Click the "File" on the top menu, and more options will be available.

@ Wondershare PDFelementPro  File Edit View Tool Go Window Help 6 [@ac 4n@) Q @ B @ © WedJun30 10:43 AM

®e0e® M- (3% New > = Login®
New Tab

PROMOTE PRODUCTIVITY 8 Open... © Markup  AlText  Rlimage @ Link @BForm  T)Redact £ Tool (]

Open Recent >
Close Tab
Close Window
Close Al

== T %S
= Save As... 0%S

AB;'\ EEEE Save as Other >
- Export To >

a Protect >

>

Show in Finder

TﬁJ —
- : Propert
Sooee ji Print...
Aaal =
=

2

e New:Create PDF form File, Windows Capture, Selection Capturem , Screen
Capture, Clipboard, Scanner, and also create a blank dopcument.

e New Tab: Create a new tab to open a PDF file.
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e Open: Open PDF files by browsing local folders or open the recent opened files.
e Open Recent: Open a PDF file that you have recently opened.

e Close Windows/Tab/All: Close the Windows you choose and go back to the
welcome interface.

e Save: Save PDF documents to destination folder.

e Save As: Save current PDF document to a new copy in the destination folder you
select.

e Save As others: Choose Save as flatten, Optimized PDF or Archivable PDF(APDF/A-2b
) according to your requirement.

e Export To: Convert PDF files to various other format files, such as Word, Excel
, PowerPoint, image, epub, txt, html and rtf.

e Protect To: Protect your files with password. There are three options under this
button: Encrypt with Password, Remove Security and Security Properties.

e Show in Finder: Find the destination of the file.

e Properties: Check the current PDF document descriptions, file details, and security.

e Share: Share your files Via Mail, Messages, AirDrop, Notes, Add People or more.

e Print: Print current PDF to paper documents.

EPDFeIement Menu

@  Wondershare PDFelementPro  File Edit View Tool Go Window Help o o [rec s6% @

About Wondershare PDFelement Pro 5
Pref % _
. © Markup  AlText & Image @ Link B Form  T)Redact  { Tool m®
Services >

Hide Wondershare PDFelement Pro #H
Hide Others X #H
Show All

Quit Wondershare PDFelement Pro %8Q

INSPIRED BY
THE COLLECTIVE.

Explore Scandinavia, meet local creatives
and renowned designers.

Be inspired by the details of culture,
design and passion to find your own

personal home expression.

Not a space built on perfection. But a
home made for living.

From our home to yours.

eAbout Wondershare PDFelement Pro: Check the version number of
PDFelement for Mac.
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o Preferences: Set preference options for PDFelement for Mac, including page display
mode, OCR download and OCR setting.

3.2 Search Feature

Unsure of which function to select when you are working on your PDF files? Not sure where the
right button is? PDFelement for Mac now has a convenient search feature built into the software
which will allow you to find the feature you want. The following steps will describe how to use

this powerful tool.

e Click the "Help" on the top menu and you will see the search box.
e Type a feature or the content you are looking for. If the feature you need is in the top

menu, the resulting search will be presented under the search box with the location

@ Wondershare PDFelement Pro  File Edit View Tool Go Window | Help 0 ABC  68% @)

o0 e v (262% v] Furniture + security o = 9
uuuuuuuu 3 P Link F Redact Tool [ug]
°© Protect > Remove Security @ Lk BForm  TJRedact € Tool

Protect > Security Properties

@ What s the Startup Security Utility on Mac?
@ Set up your Apple ID password and security infor...
@ Use two-factor authentication for security on you...

@ Change Password & Security preferences for you...
@ Change startup disk security settings on a Mac w...
@ Change Security & Privacy General preferences o...
@ Protect your Mac information with encryption

@ Protect your Mac from malware

@ Set up your Apple ID preferences on Mac

@ If the identity of a backup disk has changed on M...
® Show All Help Topics

24

OUR HISTORY
SINCE 1965

At the brink of‘dz\.\jlight on a quaint
Vancouver morning in the summer

of 1965, a pair of young Danish
cabinetmakers stand at the entrance of
their new factory. They're proud.

The space may be modest in size but it is
perfectly formed; all painstakingly built
by their hands.

A » @ < | > | Done

INSPIRED HOME

3.3 Edit PDF
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3.3.1 Edit Texts
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With PDFelement for Mac, you can edit texts in a paragraph as well as changing their font, font

size and color.

EEdit Text

e Select the "Text" button on the top toolbar, then click the desired text, and the cursor
will appear in the text box allowing you to enter new text, and change what you
already have.

o Choose the font, size, layout and color, etc as you need for the text or paragraph.

.‘ Wondershare PDFelement Pro  File Edit View Tool Go Window Help
@® ® M productivity Mod... Sample Form_Sig... New Tab Lifestyle - Mount... =+ FH e
B

< Text v T System Font (Default) v - v 12t v EBvy B T = = = |= |

5. RESIDUAL MOUNTAINS

Residual mountains are created
due to erosion in the uplifted area.
When an uplift has occurred, the

area can

experience  adverse

weather condition such as windf

and rainwater which in turn can:

4. UPLIFTED PASSIVE MARGINS

i cause erosion. The resultant erosion in:
. o

Most mountains are formed through a sequence 1an elevated area is what leads to the!
of geological process jointly known as orogenesis. iformation of residual mountains WhiChi
However, this is not the case with uplifted passive aresometlmesreferred to as mountains
margins. There is no proper geophysical model that of denudation. Examples of residual
explains the formation of uplifted passive margins. mountains include the Scottish Highlands,
Itis only believed that most if not all uplifted passive the Nilgiris Mountains in Tamilnadu and
continental margins are formed through the same the Snowdonia in Wales.

process. The process is most probably connected

Note: If you experience a failure in editing the PDF, you may need to run it through the OCR
process before editing is possible. If this is the case, you will see a blue highlighted notice
informing you that it needs to have this operation run on the file. Please refer to the chapter

of"Perform OCR for A Single Scanned PDF" for more instructions on how to perform OCR before

editing a scanned PDF file.

EAdd Text
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e After clicking the "Text" button, click the "Add Text" tool at the top column of program

windows to insert new text into the existing PDF document.

o Click the page where you wish to place the new text. An input box will appear for
adding text.

e Select the font, size, layout and color, etc as you want for the text or paragraph.

&  Wondershare PDFelementPro  Fie Edit View Tool Go Window Help o [rsc 5% @) Q @ 3 R © WedJun30 1:30PM

eve M- [w%- productivity Modern Life + = e
PPROMOTE PRODUCTIVITY < Tetv T System Font (Default) v | - v l2pt v @

Add Text

Analysis of the __"..r's performance can format for those subsidiaries is needed. For

be created quickly and efficiently with the production purposes, having this PDF on hand
PDFelement software. The software allows

iallows the company to access information at:
‘any time of the day, eliminating the excuse of§

a record of responses, edits, modifications,
and such are kept for any document created
in PDFelement.

inot being able to reach anyone by phone in the;
ievent that questions arise. So long as the PDF:
iis clear, there is no excuse not to follow Ihe%
%delegation memo. ; When using PDFelement properly and when
the information is given
clearly, liability for the oil and
gas industry is decreased.
Generally, when there is an
issue with operations, or
when there is a disaster,
the first place that people
want to look to is the oil and
gas company. However, if
you have documentation
showing that you adhered
to safety, standards, and to
regulations, and if the PDF

3.3.2 Edit Images

Along with editing PDF text, PDFelement for Mac supports basic editing of images for use in a
PDF document.

EAdd Image

Images can be added into the PDF page. The following image formats are supported: jpg, jpeg,
bmp, png, tiff, tif. to add image to the PDF page, you need to:
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® Wondershare PDFelement Pro  File Edit View Tool Go Window Help % [Paec BuE) Q @ P & @ WedJun30 1:33PM
(XK ) v [199% v| Fumiture aF = e

[mi}

At

o Click the "Image" button in the toolbar, and then click the "Add Image" button at
top column of program windows.
o Select the image from your computer insert directly.
¢ Click and hold on one of the eight small blue boxes on the edge to resize as needed.
o To move the image as needed, click and drag the image to the location required. Using
the arrow keys on the keyboard will allow for precise movements of the images.

aDeIete Image

To delete an existing image, you can click on the image and you will find "Delete" button at the
top column of the program windows, or you can right click after choosing the image and you
will find the "Delete" option in the drop-down menu, click and delete it.

ECopy/ Paste Image
If you want to duplicate one image in the file, you can right click the image to select to select the
"Copy" button, and then right click to "Paste" it in the place where you want. And you can also

use Command+C keys to copy any image from other files or your clipboard, then press
Command+V keys to paste in the PDF file via our program.
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@  Wondershare PDFelementPro  File Edit View Tool Go Window Help B3 ABC 3% @) Q @ 3 @ © WedJun30 11:02AM
e0e m- Furniture + = (=]
........ < Imagev S8 Q 8 g & w w2027 @ h:|2768 v ® [uz)

To https://pdf.wondershare.com/

ﬂ Rotate/Replace/Extract/Crop Image

e Hit the "Image" button at the top menu to start editing mode, then click the target
image.

e At the top column, you can rotate the image, replace, extract or crop it.

@&  Wondershare PDFelement Pro  Fie Edit View Tool Go Window Help 0 [@asc %@) Q @ 3 B @ WedJun30 11:00 AM
ese m (wmY Furiture - - e

< Imagev S Q 8 g & @ w2027 | © h: 2768 v ® @
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OUR HISTORY
SINCE 1965

At the brink of daylight on a quaint
Vancouver morning in the summer

of 1965, a pair of young Danish
cabinermakers stand at the entrance of
their new factory. They're proud.

The space may be modest in size but it is
perfectly formed; all painstakingly buile
by their hands.

e Rotate: Change the orientation of the selected image.
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e Replace: Select a new image as substitution to the target one.
e Extract: Take the target image out from the current PDF.
e Crop: Adjust the image to only show the important aspects for the document.

3.3.3 Link

Much like hyperlinks on the internet, using a "Link" in PDFelement for Mac will allow you to jump
to specific PDF file, any page in the same file or to a website. This allows for ease of accessing
important data and information in the document, and also to site sources.

HAdd Link

e Click "Link" at the top menu. And all options will appear at the top column of
program windows.

e Click on the location in the document that you wish to place the link.

e On the top column, You can choose Go to a page view or Open a web page
Go to a page view: After choosing this option, find the place you need to add the link,
hold on the mouse and slide to a rectangle, then you will get a message window, just
choose to the correct page, then click the "Save" button to set.
Open a web page: After choosing this option, please enter the website link in the
popup box.

@ Wondershare PDFelementPro  File Edit View Tool Go Window Help o [rec B%u@) Q @ B @ @ WedJun30 10:59 AM

To https://pdf.wondershare.com/

EEdit/ Delete Link
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To edit the link, you can click the "Link" button at the top menu. Click on the link you added,
you will find "Delete" button at the top column. Press the Delete key to delete or right click
the selected image and your can find the "Delete" button.

3.3.4 PDF Watermarks

Adding watermarks to PDF pages is a great way to declare our ownership, and we can easily

add/update/remove watermarks on PDF pages with the help of PDFelement for Mac.

@ Wondershare PDFelementPro  File Edit View Tool Go Window Help Boic ovm Q @ 3 B 4 Tuedun29 349PM

[ XN v [236% v Lifestyle - Fruits N e
ag

1N OB HEATHY & Markup Al Text & Image & Link B Form T Redact & Tool @
AND FEEL GOOD EVERY DAY

@iy

HOW TO EAT HEALTHY

AND FEEL GOOD E == ' DAY

@ Batch Encrypt

B3 Combine PDF

@ satch Romove
So, you are feeling down / & Data Extraction
’ and worried about this et
condition despite you
eat well and have a fair
exercise routine? Well,

you may be eating good

but not healthy and \\—4 §

balanced.
In order to feel good and g 12

EAdd Watermark to a Single PDF

o After opening a PDF file in the program, click the "Tool" > "Add or Edit Watermark" >
"Add Watermark" button at the top column.

e Click "+" at the right side panel and choose "Text", "Image" or "PDF" to add
watermark.
Text: Enter the text in the box below as the watermark. Adjust the font type, size, color,
position, etc, for it.
Image: Click the "..." button to select an image on your Mac as the watermark and you
can change its appearance and position.
PDF: Click the "..." button to select a PDF file, enter the page number to select a
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specific page as watermark and you can change your appearance and position per your
requirement.

You can click "Apply" button at the left side panel after you finish editing the
watermark to apply the watermark to your file.

Create Watermark Template

Teat Image POF

APPEARAMCE

Rotation:  45%

B Seale relative to targel page

Appear on top of page

POSITION

Inches

. Vertical Distance:

Horizantal Distance:

EDeIete Watermark on PDF Pages

e Go tothe "Tool" > "Add or Edit Watermark" > "Remove Watermark". You can find the

"Delete" button at the right column after putting your cursor on the watermark file.
Click and delete it.

e Click "Yes" in the popup window and click "Apply" at the left column to remove the
watermark.
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Ara you sure you want to permanantly

remove the watermark?

v D

EBatch Watermark Process (Only available in PDFelement Pro for Mac version)

@  Wondershare PDFelementPro  File Edit View Tool Go Window Help 0 [asc 7% @) Q @ 3 R @ WedJun30 1:25PM
M- ey Furmiture & 5 e
8 & Markup  AlText  Eimage P Link @ Form  T)Redact € Tool [u]
ece Add Watermark Comments
+ S} 8 Q
1 Logistics.pdf =]

G PDF Converter

& OCR Text Recognition n here
wongiin 20/08j2021 1614
(@ Bates Numbering

@ Add Watermark

O Add Background

B Add Header & Footer

@ Batch Encrypt

Ed Combine PDF

@ Batch Remove

Data Extraction

attitudes old. The actions we take

and the h: we form.

Batch to add watermark:
e After opening one file in the program, click the "Tool" > "Batch Process".
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Click the "Add Watermark" button, then load multiple PDF files in the program through
drag and drop, or choosing the files from the finder.

Choose one watermark on the right side. Or click the "+" button to create watermark
template as your requirement.

Then select the output folder to save the output files.

Batch to delete watermark:

After opening one file in the program, click the "Tool" > "Batch Process".

Click the "Batch Remove" button, then load multiple PDF files in the program through
drag and drop, or choosing the files from the finder.

Choose "Watermark" at the right side..

Then select the output folder to save the output files. All watermarks will be removed.

3.3.5 PDF Background

The Background function in PDFelement for Mac allows you to set a color for the background, or

import an image to make your PDF pages more attractive to your audience.

ﬂAdd Background to PDF Pages

Go to the "Tool" > "Add or Edit Background" > "Add Background" button in the
toolbar.

Click "Create" on the right column. Select the "Color", "Image” or "PDF" in the option
of popup box.

Color: Choose the color as you wish from the ones listed.

Image: Click the "..." button to select an image on your Mac to add as background.
You can set its appearance and position.

PDF: Click the "..." button to select a PDF on your Mac, set the specific page as the
background. You can set its appearance and position.

Click "Apply" after you finish editing to save the modification.
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PDF Converter
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Data Extraction
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At Columbia Collective, we believe that

from our people. Each
and every one of us, with our varied
bilities, strengths and potential.

We believe that uncovering

prod...

+ Add Background

Fiber: Fiber helps you maintain your blood
sugar levels that further helps you to keep

a stable mood. Actually, the foods that

are high in fiber digests slowly which is
necessary to maintain your blood sugar
levels. So, foods like oats, apples, and brown
tice should be added to your diet as they are
rich in fiber.

Protein: Just like fiber, proteins also help you
boost your mood by avoiding blood sugar
crashes. Make sure you combine them with
carbohydrates in order to maintain a healthy
blood sugar level. Some of the good sources
of protein are fish, low-fat yogurt, eggs.

chicken, peanut butter, seeds, and nuts

Fruits and Vegetables: Fruits and
vegetables are low in fats and sugar but
have enough vitamins and minerals that are

good for your health.

-l
<
N

¢ Edit Background

Prod...

[i] Remove Background

Lifes... color2 =+

Remove Background

Select All

FOOD THAT YOU
SHOULD EAT TO
FEEL GOOD

Most of the fruits and vegetables contain

Magnesium, Zinc, Vitamin A, C, and E, Folic
acid, and Phosphorus that reduces the blood
level of homocysteine which is one of the risk
factors for coronary heart diseases. Moreover,
fruits and vegetables protect you from several
diseases including cancer, stroke, type 2

diabetes, hypertension, and many others.

Delete

/2 Close
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To remove the background, click the "Add or Edit Background”" > "Remove Background ". On

the right column, please put your cursor on the applied watermark, and click "Delete" to

remove it.

E Batch to add and Remove Background (Only for Pro version)

e To batch to add the background, you can click the "Tool" > "Batch Process" > "Add
Background”, load all files you need to add the same background, choose one background or
click "+" button at the right side to create a new one, click "Apply" button and choose

output folder to proceed to add background.

e In order to batch to delete the background, you need to click the "Tool" > "Batch Process" > "
Batch Remove", load all files you need to remove background, and click "Apply" button, choose

output folder to proceed to remove background.

3.3.6 PDF Header & Footer

The headers and footers tool allows you to add specific illustrations as date, origin and page
number to your PDF pages and makes the pages formal and professional. Wondershare
PDFelement for Mac supports adding the headers and footers to your PDF files easily with just

a few simple clicks.

EAdd Headers & Footers

e Please go to "Tool" > "Add or Edit Header & Footer" > "Add Header & Footer"
button in the toolbar.

e Click "Create" button, you can change "Layout”, "Format", or "Content". Also, you can
preview it there.

o After setting what you need, click the "Save" button.

e Click "Apply" to apply the Header & Footer to your file.
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eoe Productivity Lifestyle - Fruits energy & + 1 e
< + Add Header & Footer | ¢ Edit Header & Footer 1@ Remove Header & Footer e+| Page Range
Add Header & Footer
+
Raise Energy Efficiencies Up While

+ 1 g t ok Close
EDeIete Header & Footer

e Go tothe "Tool" > "Add or Edit Header & Footer" > "Remove Header & Footer"
button in the toolbar.

e Putting your cursor to the Header & Footer you set at the right column, click the

"Delete" button below the Header & Footer file to remove it.

o Click "Apply" to remove the Header & Footer from your file.

Are you sure you want to permanently
remove the header and footer information?
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E Batch to add and Remove Header & Footer(Only for Pro version)

e To batch to add the Header & Footer, you can click the "Tool" > "Batch Process" > "Add
Header & Footer", load all files you need to add the same Header & Footer, choose one

background or click "+" button at the right side to create a new one, click "Apply" button and

choose output folder to proceed to add Header & Footer.

e In order to batch to delete the Header & Footer, you need to click the "Tool" > "Batch Process"
> "Batch Remove", load all files you need to remove Header & Footer, and click the "Apply”

button to proceed to remove Header & Footer.

@&  Wondershare PDFelementPro  File Edit View Tool Go Window Help o ABC 62%@) Q @ 3 R 4 Tuelun29 5:06PM
O~ (212% v) Productivity Modern Life + = (2]
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Header & Footer

FRERp— phs and data into your
[eateinbat " Comments ik up the text around
@ Add Watermark I Form Field ireholders will want
B d the decline in their
Drag and drop files here. he graphs alongside

You can then arrange them in the order you want.
| gas companies can
& Batch Encrypt axisting and potential
data is clearer to read,
pt to provide capital to
he time to analyze the

2 OCR Text Recognition
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© Add Header & Footer

Ed Combine PDF

@ Batch Remove

[ Data Extraction

+ Add =

T

atta
either write the text within the email software.

As the text is restricted to minimal format

and layouts and as there is no indicator that

vital information is in the text rather than the

subject header or the red notification flag, it is
apt to be deleted. \ /
PDFElement can be delivered + - 5 &+ 2,3 1+ + x

3.3.7 PDF Bates Numbering(Only for Pro version)

Bates numbering is a useful PDF tool for lawyers as it can help label and account for the PDF
page by creating a unique number for it. The Bates Numbering function from Wondershare

PDFelement for Mac allows you to add Bates Numbers to the pages easily and quickly.

EAdd Bates Numbering
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e Please go to "Tool" > "Bates Numbering" or "Tool" > "Batch Process" > "Bates

Numbering".
e Click "Add..." to add the file you need to add bates Numbering, click "+" button.
o In the popup windows, please choose the "Insert Bates Number" button. Click "Add"

®  Wondershare PDFelement Pro  File Edit View Tool Go Window Help k3 ABC B2 @) Q @ 3 R © WedJun30 1:38PM
v [199% v Furniturs + B (<]
1 8 © Markup Al Text () Image @ Link B Form  T)Redact [ Tool [ui]

Bates Numbering

time plan_Optimizer.pdf
G PDF Converter

& OCR Text Recognition

[ Bates Numbering

@ Add Watermark

O Add Background

@ Add Header & Footer
@ Batch Encrypt
B Combine PDF
@ Batch Remove.

4 Data Extraction

y4e]

‘ UNCOMPROMISING
CRAFTSMANSHIP

-
At Columbia Collective, we believe that

: We believe that uncovering that

ERemove Bates Numbering

After opening a PDF file with bates numbering in the program, please click the "Tool" > "Batch
Process" > "Batch Remove" button. Click "Add..." and select "Bates Numbering", then, click

"Apply" and choose output folder. After removing the bates numbering, it will create new files for

you.
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Should you wish to know more about how

Productivity, especially in oil and gas, requires PDFelement can help the Oil and Gas industry,
that each person know who said +""h_‘" :“” L, J7iemould like to try atrial of the software
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3.4 Convert PDF

3.4.1 Supported Output Formats

PDFelement Pro for Mac supports converting PDF files to many other formats such as:

¢ PDF to Word: Convert PDF to Microsoft Word (.doc & .docx)

¢ PDF to Excel: Convert PDF to Microsoft Excel (.xls & .xlsx)

e PDF to PPT: Convert PDF to Microsoft PowerPoint (.pptx)

e PDF to Images: Convert PDF to Word Processing (jpg, .JEPG, .BMP, .TIFF, .GIF) format
o PDF to Epub: Convert PDF to Electrical Publication format (.epub)

¢ PDF to Text: Convert PDF to Text (.txt) format

e PDF to HTML: Convert PDF to Hyper Text Markup Language format

e PDF to RTF: Convert PDF to Rich Text format (.rtf)
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3.4.2 Convert PDF

Hconvert A Single PDF

e After opening the PDF file in the program, click the "File" > "Export To" button in the

toolbar.

e Choose "Word" or another output format as needed.

e Choose the output folder where you want to save the file, and start the process.
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e After opening the program and open one file, click the "Tool" > "Batch Process" >
"PDF Converter".

e Select the PDF files to add to the program.

e Choose the "Format" on the right side panel. If your file is OCR file, you can select OCR
setting and choose language.

e Click the "Apply" button to start to the process.
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3.4.3 Convert Scanned PDFs to Editable Files (Only for Pro for Version)

There are two methods to convert the scanned PDF files or the image-based PDF files to the
editable files.

Method 1: is to perform OCR first, please refer to the chapter of "Perform OCR for A Single

Scanned PDF" for more instructions about how to perform the OCR function. After performing
OCR, please click the "File" > "Export" button to convert the newly created PDF file to an editable

file in the format required.

Method 2: please do the following steps:
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e After opening the scanned PDF files in the program window, please click the "Tool" >

"Batch Process" > "OCR Text Recognition" button, then choose the output format as

needed.

e Choose your document language and type.
o Click the "Apply" button, and then choose an output folder to start the conversion.
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3.4.4 Convert to PDF/A (Only for Pro version)

PDF/A is an ISO-standardized version of the Portable Document Format (PDF) specialized for use

in the archiving and long-term preservation of electronic documents. PDF/A differs from PDF by

prohibiting features ill-suited to long-term archiving, such as font linking (as opposed to font

embedding) and encryption. The ISO requirements for PDF/A file viewers include color

management guidelines, support for embedded fonts, and a user interface for reading

embedded annotations.

e After editing or working with your PDF file in the program, or created a PDF file in the

program, please click the "File" menu on the top.
e Choose "Save As Other">"Archivable PDF(PDF/A) to save it directly.
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3.5 PDF OCR(Only for Pro Version)

3.5.1 What is OCR

OCR stands for Optical Character Recognition, which enables images or printed text to be

translated into machine-readable text. OCR is must commonly used when scanning paper

documents to create electronic copies, but can also be performed on existing electronic

documents (eg. PDF). In order to edit the scanned PDF files or image-based PDF files directly or

convert them to the editable other format files (like word, excel and ppt .etc) you need to

perform OCR first before editing or converting it.

Note: OCR function is embedded in the product PDFelement Pro for Mac, it does not need to

purchase separately.

3.5.2 Download/Install OCR
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OCR needs to be installed separately. After registering the product PDFelement Pro for Mac to

the full version, please click the "Tool" > "OCR Text Recognition " button to open the OCR
downloading window and perform OCR. Or you can click "Preferences” > "Plugin” > "Install" to

download the OCR.
File Edit View Tool Go Window Help

. About Wondershare PDFelement Pro gamestop-application... color + == e
PR farkup A Text () Image & Link BB Form T0 Redact B Tool 3]
Services
Hide Wondershare PDFelement Pro  38H
Hide Others X &H
Show All
QUIt WonderShare PDFeIement pro xo M 0 E P n 0 n “ c I“ITY
H EHE J I I
e
[ NON ]
Plugin
@ General
OCR
= Commenting Version: 12.2.27  Size: 406.6 MB

The built-in OCR (Optical Character Recognition) can accurately turn scanned
documents into searchable and editable text, allowing you to repurpose the
content without retyping.

This software includes ABBYY® FineReader® Engine 11 recognition technologies
© 2013, ABBYY Production LLC. ABBYY and FINEREADER are either registered
trademarks or trademarks of ABBYY Software Ltd.

&, Install

as even the slightest breech in procedures can

. a quick and clear way to present information
lead to catastrophic consequences. As such, 9 M

the oil and gas industry is littered with a sea of 62 iz BN, By el Gis Gilapis e 1L

3.5.3 Perform OCR for A Single Scanned PDF

If you experience a failure to edit the PDF text after clicking the "Add or Edit Text" button, or if
the converted word file is non-editable, it would mean that the file requires the use of the OCR
function. If the file does require the OCR process to make it editable, you will see a highlight
notice in PDFelement Pro for Mac, to remind you to run it through the OCR.
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e Click "Perform OCR" in the highlight bar or "Tool" > "OCR Text Recognition" button.
You can do some settings in order to make the output file have better quality or
according to your file requirement.

e Click the button at the left bottom of popup windows and you can find "Page Range”
and "OCR setting" options.

e By choosing "Page Range", you can choose which pages you want to perform OCR.

OCR Text Recognition
Document Language
English (English)
Deutsch (German)

Frangais (French)
() Italiano (italian)
[ Portugués (Portuguese)

() Espafiol (Spanish)

Page Range

All Pages

All Pages
0Odd Pages
Custom

Editable Text

The PDF image text will be replaced with real text that can be edited.

Cancel Perform OCR
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e By choosing "OCR Setting", you can choose document language, change dpi and
choose which type you need.

3.5.4 Batch OCR for Multiple Scanned PDFs

The latest version program supports batch OCR for multiple scanned PDFs, please do the
following:
e Click the "Tool" > "Batch Process", then click the "OCR Text Recognition" button.
e Load multiple scanned PDF files or image-based PDF files into this window.
e Find "Document Language" to select the correct language of the PDF content in the
OCR language list. You can also choose the "DPI" for your files.
e Select "Editable Text" or "Searchable Text Image" option for your PDF files. "Searchable
Text Image" will enable the PDF file to be searchable so that you can
search/copy/paste the text to other documents. "Editable Text" will enable the PDF file
to be editable.
o Click the "Apply" button, then select the output folder where you want to save the
newly created PDF files.
o After performing OCR, you will find the new outputted PDFs saved.
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3.6.1 Text Markups

o Highlight: To mark important passages of text with a fluorescent marker as a means of
memory retention or for later reference.

o Strikethrough: By using the "Strikethrough" option, you indicate that the text is to be
ignored or deleted.

e Underline: To indicate that there is emphasis on the information through an underline.

HHighlight PDF Text

e After opening your PDF file in the program, please click the "Markup" > "Highlight"
button.
o Select the text you need and it will be highlighted immediately.
The highlight properties panel will be at the left side panel. You can choose the color as

&  Wondershare PDFelementPro  File Edit View Tool Go Window Help 6 [@rec sw%@) Q @ % @ © WedJun30 10:31 AM
e0e M- (% productivty + = e
PPROMOTE PRODUCTIVITY < Markup v ¥ S5 U e & T T & = Sy &y Py [m]
4 1&& Highlight %®°H p N
ki -
: * ] @ -

The oil and gas industry is one of the more CERTIFICATION FORMS

scrutinized businesses in the world. Primarily,
this is on account of the tremendous

Certification is generally a back and forth of
fixes between the MWS (Managing Warranty

w == responsibility and liability that each company
. . Surveyor) and the insurer. Since the MWS
- possesses. On the one hand, the business has : T )
__;r .__}l the responsibility to provide the oil and gas Wf'” determine iF you hav.e a COA (Certificate
ng = that consumers will need to power various of Approval) for your oil transport, a clear
= and concise methodology for presenting

devices globally. Secondly, the liability is high )
. . documentation is vital. PDFElement provides

as even the slightest breech in procedures can ) i i

: . a quick and clear way to present information

. lead to catastrophic consequences. As such,

sy E the oil and gas industry is littered with a sea of 10 the: MS. By having the |nformat|or.1 .|n
Al . . a very understandable layout, productivity

p—— = documentation and paperwork. Having a clear o
is increased as (a) the need to re-do tasks

method for this paperwork is vital to increasing

A productivity and by such profitability for the is minimized and (b) lost paperwork or
. industry misunderstood paperwork is greatly reduced
) as PDFs as typically delivered digitally.
, NUICKER DELIVERY THAN MAIL,
+ - L 1173 v X
- Q- iienxs:R NEIIVERV THAM EMAI
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PEdit Highlight Properties

e Put your cursor on the right margin of one of the color, you will find one rectangle
button. Click it. The properties windows will pop up for you to choose any color you
need.

@&  Wondershare PDFelementPro  File Edit View Tool Go Window Help % @asc w%E) Q @ £ R © WedJun30 11:02AM
o (@0 Furiture = = =)
< Markip v g 5 U (SN T © & = v & P @

Highlight #AH

* [ ® 0

24

OUR
SINC

At the bi
Vancouv

of 1965, 2 C Ce—
cabinetmr B ~ AR e of
theirnew — -

The space may be modest in size but it is
perfectly formed; all painstakingly built
by their hands.

EAdd Strikethrough/Underline to PDF Text

o After opening the PDF file in the program, please click the "Markup" on the left side
column to get more tools.

e Then please click the "Strikethrough" or "Underline" button, select the text you need
underlined or to have a strikethrough and the operation will be applied immediately.
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Brnn-smored ss% @@ Q @ B B 4 TueJun29 3:59PM

@  Wondershare PDFelementPro  File Edit View Tool Go Window Help
v [236% v

PROMOTE PRODUCTIVITY <

New Tab Productivity Modern Life +

Markup v g 5 U o

The oil and gas industry is one of the more
scrutinized businesses in the world. Primarily,
this is on account of the tremendous
8 responsibility and liability that each company
possesses. On the one hand, the business has
the responsibility to provide the oil and gas
that consumers will need to pow + - L

3.6.2 Comments

T & & = | O & &~ ®

CERTIFICATION FORMS

Certification is generally a back and forth of
fixes between the MWS (Managing Warranty
Surveyor) and the insurer. Since the MWS
will determine if you have a COA (Certificate
=€ *>=-7al) for your oil transport, a clear

LI 1
ana concise methodoloav for bpresentina

A comment is a written note intended as an opinion, an example, an illustration, or a statement

of fact or opinion, especially a remark that expresses a personal reaction or attitude. You can also

edit, delete and move the comments with ease.

EAdd Text Comment/Sticky Notes/Text Box/Callout

After opening a PDF file in the program, please click the "Markup" button on the top menu, you

will get more options on the toolbar. Click on the desired tool and then choose the location in

the PDF file that you need to add this comment.
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@  Wondershare PDFelementPro  File Edit View Tool Go Window Help

®0 e @M (me%y) New Tab productivity Modern Life +
PRONOTE PRODUCTIVITY < Warkupv 9 5 U o ©

this—ts—on—account—of—the—tremendous
responsibility and liability that each company
possesses. On the one hand, the business has
the responsibility to provide the oil and gas
that consumers will need to power various
devices globally. Secondly, the liability is high
as even the slightest breech in procedures can
lead to catastrophic conse. * - *, S

o aBc 7%0) Q @ 3 2 © WedJun30 12:04PM
= (2]
T T & = Oy & »~ [uil

Comments

CERTIFICATION FORMS

Certification is generally a back and f{
fixes between the MWS (Managing W
Surveyor) and the insurer. Since the
will determine if you have a COA (Cel
of Approval) for your oil transport,
and concise methodology for pre
documentation is vital. PDFElement p
.« 7uick and clear way to present infor

e Text Comment: You can leave a Text Comment to indicate content modification or

suggestion.

o Sticky Note: To leave your comments or instructions on the PDF pages, you can use

the "Add Sticky Note" function which can help direct the readers to a specific text area.

e Text Box: The "Text box" option allows you to add an always visible box of text,

allowing you to bring attention to important text in the PDF.

o Text Callout: It is often used to add a specific note in a PDF page, or indicate an

important aspect of the document.

EProperties for Comments

After adding one comment in the PDF, you can change its properties. Click "Markup" > "Text

Comment/Sticky Notes/Text Box/Callout”, double click or Right-click the comment and click the

first icon appearing on the top of the comment to adjust it color.

EDeIete Comments

After opening a PDF file with the comments in it, please double click comment to select it. You can then
press the Delete key to delete the comment, or you can right click the comment and select "Clear" to re

move it.
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productivity Modern Life =+

PROMOTE PRODUCTIVITY < Markup v g 5 U (SR Y T T & = Ov &v p~ B

you to integrate your graphs and data into your
layouts as well as break up the text around
those graphs. As shareholders will _want
to see the increase and the decline in their
investment, by using the graphs alongside
font formatting, oil and gas companies can
emphasis the ROI for existing and potential

e e s '

shareholders. !

attachments means that the person has to
either write the text within the email software.
As the text is restricted to minimal format
and layouts and as there is no indicator that
vital information is in the text rather than the
subject header or the red notification flag, it is
apt to be deleted.

3.6.3 Stamps

Stamp annotations help indicate the status of PDF pages. There are some built-in stamps
available in PDFelement for Mac, and you can create your own signature or images as the

stamps.

HBuilt-in Stamp

Clicking the "Markup" button will enable more tools for use. Click the "Stamps" option, you can click a
built-in stamp to add in the PDF page where you need.
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&  Wondershare PDFelementPro  File Edit View Tool Go

Window  Help

[cn ST productiity Modern Life =
PROMOTE PRODUCTIVITY < Markup v

attachments means that the person has to
L either write the text within the email software.
As the text is restricted to minimal format
and layouts and as there is no indicator that
vital information is in the text rather than the

subject header or the red notification flag, it is
apt to be deleted.

PDFElement can be delivered in a quick
downloadable formatand shared by wetransfer
link, dropbox link, or placed on a community/
company access site. This allows for various
divisions to see the documentation needed
without the need to use an email service.
However, if email is needed, the PDF can be
attached and sent.

REPORTS

% [@aec 26%8 ) Q @ 3 B @ WedJun30 12:05PM
T © @ = Ov &v p~ @

shareholder;
the investor
the industry
report is dint

s clearer to read,
rovide capital to
(e to analyze the

Stamps

INITIAL HERE >

Oil and Gas industries must be able to delegate

213 1t L x ubsidiary dependencies clearly.
CeTer iall 4 for th A

e Click and select your built-in stamp. Place the mouse cursor on one of the eight blue

boxes on the edge of the stamp to allow for resizing through dragging in the direction

needed. It's also possible to drag the stamp by clicking and holding on it, or by using

the arrow keys for precise movements.

[ ] PD| Pro File Edit View Tool Go Window Help
® @ S5 Lifestyle... billing-in... Sample... gamesto... producti... +  m =)
PANACEA % Markup v =] 5 U e & T T & = Ov &v pv (&)

Registered company address
City, State ZIP Code

CREDIT INFORMATION

City, State ZIP Code Bank name:
How long at current address? e — Primary business address
City, State ZIP Code
Cell Phone
Fax Account number
E-mail Account Type
@
Company name Phone
Address Fax
City, State ZIP Code E-mail
Type of account Other
Company name Phone
Address Fax
City, State ZIP Code E-mail
Type of account Other
Company name Phone
Address Fax
City, State ZIP Code E-mail
Account Type Other

ESig nature

All invoices are to be paid 30 days from the date of the invoice.

2. Claims arising from invoices must be made within seven working days.

3. By submitting this application, you authorize Alpha Resources to make inquiries into the banking and business/trade references
that you have supplied.

Name and Title Name and Title

Date Date
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You can create your signature as the stamp to add in your PDF file. After clicking the "Markup" >

"Signature" button to create the signature you need.

Cor

3.6.4 Shapes

The shape tools in PDFelement for Mac help you create specific shapes, like an arrow, line,
rectangle, or oval on the PDF page to illustrate your annotations. Here are the steps for using
shape tools.

HAdd Drawing Shapes to PDF

e Click the "Markup" > "Rectangle" button, and select the shape that you need on the
panel.
o Click the PDF page where you wish to add the shape and drag to draw an arrow or line.
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@& Wondershare PDFelement Pro  File Edit View Tool Go Window Help

00 e o (7% eaior p-appli ity Modern Life + = (2]
REPORTS < Markup v g 5 U Lo & T T & = Ky P @
v DELEGATION MEMMOS
PDFelement . . . Rectangle #AR Comments
The oil and gas industry is one of the more CERTIFI -
Sk tinized businesses in the world. Primarily, @ o 0o / /A = B =
scru . ,
L Certificatic rth of
this is on account of the tremendous f—b— = 1~ Page 1 8~
responsibility and liability that each company Ixes betw [ranty
- Surveyor) @ 100% v e VWS
possesses. On the one hand, the business has il d A
the responsibility to provide the oil and gas will deten ® @ © e ® [oate
of Approvi @ ) ® ® @ Clear

that consumers will need to power various )
devices globally. Secondly, the liability is high and concn.,:. S — ,....uen'tan
as even the slightest breech in procedures can docu-mentatloln is vital. PDFEIeme.ntf prov@es v .
lead to catastrophic consequences. As such, a quick and clear way.to presgnt n ormatpn
- E - - to the MWS. By having the information in
the oil and gas industry is littered with a sea of » dable | ductivi Y /
documentation and paperwork. Having a clear a very understandable layout, productivity

method for this paperwork is vital to increasing

productivity and by such profitability for the

16/07/20211:17:18

16/07/2021 15:17:49

16/07/2021 15:18:02

is increased as (a) the need to re-do tasks
is minimized and (b) lost paperwork or
misunderstood paperwork is greatly reduced

16/07/2021 15:18:57

industry.
as PDFs as typically delivered digitally. /
ws 510772021 15:10:32
/
_ — . _ /
Sending mail in the oil and the gas industry 15/07/2021 15:19:46

is a bit superfluous. In a modern world of
digital media and mass/instantaneous
communication, snail mail (as it is commonly
referred) takes to long. Emails are generally
used for the oil and gas industry, but there
is one major flaw. To send emails without

Rectangle : A proofreading symbol used to indicate where something is to be inserted
in the document.

Oval : To draw an oval or a circle.

Line : To mark with a line.

Arrow : An option to give a direction that a specific annotation is meant to be attached
to.

Polygon : To draw a closed plane figure bounded by three or more lines segments.
Connected Lines : To draw an open plan figure with three or more line segments.

Note: After adding the shape you want, double click the shape to change the properties.

EUse Pencil And Eraser Tools

The Pencil and Eraser tools allow you to draw free-form shapes or lines in the document, and

revise them as needed.

Go to the "Markup" menu in the toolbar, and select the "Pencil" tool.

Click and drag the pointer on the PDF to create the image that you need.

If modifications need to be made to the drawing after finalizing it, click on the
"Eraser"tool to erase the section that needs adjustment.
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@& Wondershare PDFelement Pro

File Edit View Tool Go Window Help
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PROMOTE PRODUCTIVITY

productivity Modern Life Sample Form_Signed

< Markup v g 5 U

attachments means that the person has to
either write the text within the email software.
As the text is restricted to minimal format
and layouts and as there is no indicato
vital information is in the text rather/than the
subject header or the red notification flag, it is
apt to be deleted.
PDFElement can be delivered in a quick

3.7 View&N

link, dropbox link, or placed on a community/
company access site. This allows for various
divisions to see the documentation needed
without the need to use an email service.
However, if email is needed, the PDF can be
attached and sent.

REPORTS

avigate PDF

3.7.1 Page View Mode

EDocument Layout

T &

New Tab T

By

)
<

you to integrate your graphs and data into your
layouts as well as break up the text around
those graphs. As shareholders will want
to see the increase and the decline in their
investment, by using the graphs alongside
font formatting, oil and gas companies can
emphasis the ROI for existing and potential

. Since the data is clearer to read,

the investors are more apt to provide capital to
the industry quicker, as the time to analyze the

report is diminished.

Viewing and navigating PDF files are very intuitive with PDFelement for Mac. The most common

used options will be found in "View">" in the top menu.

Tue Jun 29 3:45 PM
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Single Page View: View one page in the document pane at a time.

o Enable Scrolling: Arrange the pages in the document pane in a continuous vertical
column with scrolling enabled.

e Two Page View: Arrange the pages side by side, displaying only two pages at a time.

o Two Page Scrolling: Arrange the pages side by side in a continuous vertical column

with scrolling enabled.

EZoom

With the zoom tool, you can enlarge or shrink the view of a PDF to see more details. You can zoom in to
a minimum of 20% and zoom out to a maximum of 6400%.

@  Wondershare PDFelementPro  File Edit | View  Tool Go Window @ & Beon-smies 6% @) Q
eoe® M- timeplan  Single Page View = (2]
Enable Scrolling

st s o e v~ 83 Two Page View & Markup Al Text & Image @ Link @ Form  TJRedact 3 Tool @
3 N‘ Two Page Scrolling

- Fields

3 Add or Edit Comment 7 16 > _hi
. it W i T makes use of 265-bit AESencr o 5 o
e S iyl Acd or it image : ; e ; ‘ to protect your document. Yo
S S8 Add or Edit Link M 4% ; 7 i
-g , | Add or Edit PDF Form e Z create unique password for m
I = Mark for Redaction 5 7 i 4
- Hand Mode AR % users. You can even remotely

1 ; Actual Size

; L EUllen and block access to afile.
T . Fit Height % . ;
2y Fit Page X I \
s & : FACILITATE COLLABORA
et = Out
== ON HOTEL MARKETING PL
§ -2 4
&1‘ == Your hotel marketing plan is es: s
<
<
to your success as a hotel

A document of this importar
created with the effort of a
of experts. With PDFelement
can easily collaborate with

No form fields found in the

i S NPA .
—— il team on your Hotel Marketing

into different file types. This means you can
convert a scanned Hotel Receipt to PDF,
.DOCX, PNG, HTML, and so much more. You
can also convert multiple files at once with no
reduction in conversion speed.

PDFelement has integration
Dropbox and Google Drive. With this
integration, members of your team ca
their contribution to a document in real {

e Click the "Zoom In" or "Zoom Out" options under "View" button or at the bottom
floating bar, and the page will change accordingly.

EPage Layout

You can also get the page layout options under "View" > "Zoom", allowing you to change the
layout of the pages in your PDF document, which include "Actual Size", "Fit Width", "Fit Height"

and "Fit Visible". The options under "View">"Zoom" allow you to:
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eoce® M~ [286%v timeplan | Single Page View = [
Enable Scrolling
| sewtn o e s 8 Two Page View © Markup  AlText Rimage P Link @B Form  T)Redact  ( Tool @
g N‘ Two Page Scrolling
- Fields
3 3 Add or Edit Comment i _hi
— e | e A f makes use of 265-bit AESencr o 5 o
= M ETAEED ; 4o ; to protect your document. Yo
Add or Edit Link 7o A 3
Rt EER R A create unique password for m
Mark for Redaction < 3 3 g Vg /
Hand Mode Tl ; users. You can even remotely
i Actual Size A
‘ e SOl g and block access to a file.
= Fit Height C /
2 [k Fit Page i x % 1
i B e , : FACILITATE COLLABORA
5 | Zoom Out
==3 ON HOTEL MARKETING PL
2 3
i B Your hotel marketing plan is es: N
= R
<
) to your success as a hotel
gy A document of this importar
- No form fields found in the
E E created with the effort of a docurart.
of experts. With PDFelemeni
' = : 7 - - can easily collaborate with
of { team on your Hotel Marketing

into different file types. This means you can
convert a scanned Hotel Receipt to PDF,
.DOCX, PNG, HTML, and so much more. You
can also convert multiple files at once with no
reduction in conversion speed.

PDFelement has integration
Dropbox and Google Drive. With this
integration, members of your team ca
their contribution to a document in real 1

e "Actual Size": To resize the page to its actual size of 100% zoom level.

e "Fit Width": To resize the page to fit the width of the window. Part of the page may be
out of the view.

e "Fit Height": To resize the page to fit the height of the window. Part of the page may
be out of the view.

o "Fit Page": To resize the page to fit entirely in the document pane.

HMuIti-Windows Viewing

PDFelement for Mac allows you to open as many documents as needed in different application
windows. This allows you to keep all of your documents readily available to work with, or review

as needed.
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Productivity + = e
g8 & Markup A Text Image (@ Link @ Form  T]Redact (& Tool m
M~ (1235~ Lifastyle - Fruits + = (2]
& Markup Al Text image P Llink @B Form  Redact [ Tool m
5o, you ore feeling down {‘
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and worried about this \ j -
ese m- (wmy eneray a4 = (-]
2] & Markup  AlTea  Elimage P Llnk B Form T Redact [ Tool [mi}
and therefore it is less impartant to outsource of ‘a company, but it is an important factor
specific tasks. The more in-| services that should be addressed. When sending out
= utility company can provide, the less costs memos and statements to cusiomers and
- 1 they will have to contend with for additional employees, there are some points that are
| employees and cverhead maore impartant than others. Highlighting and
] emphasizing these points can be difficult

» EASY EDITING

Costs within the utility and
energy field can come from
any number of sousces.
Some of these costs are
essential, but others are
purely incurred by accident
or software that was not
jade 10 offer i
editing. Mistal

dity with
happen
and it can take up a lot of
time with some programs
1o fix and edit documents.

We offer PDFelement to
L= help reduce the time spent
on editing. We offes
instructions and easy to use templates that

lear

make editing any document a breeze. Gone will
be the days where one mistake on a document
or statement calls for hours wasted trying to
figure out how to fix the mistake.

. | PROFESSIONAL FORMATTING

3.7.2 Page Navigation

with some programs, but PDFelement makes
it easy. We put the power into your hands to
ensure that you can highlight, underiine, or use
any form' of emphasis to make certain that
the point is given clearly and effectively every
time reducing the need to send out even more
natifications.

You can navigate through the pages of your current active document using the navigation

buttons in the Toolbar:

& Wondershare PDFelement Pro  File Edit View Tool | Go | Window Help
ime plan + Up
Down
8 Previous Page © Markup  AlText  [image
Next Page

First Page ]
Last Page i
Goto Page. G

L’ 2N

into different file types. This means you can
convert a scanned Hotel Receipt to PDF,
.DOCX, PNG, HTML, and so much more. You
can also convert multiple files at once with no
reduction in conversion speed.

& Link B Form  T)Redact (3 Tool

makes use of 265-bit AES encr
to protect your document. Yo
create unique password for m
users. You can even remotely
and block access to a file.

FACILITATE COLLABORA
ON HOTEL MARKETING P1

Your hotel marketing plan is ess
to your success as a hotel

A document of this importar
created with the effort of a
of experts. With PDFelemeni
can easily collaborate with
team on your Hotel Marketing
PDFelement has integration
Dropbox and Google Drive. With this
integration, members of your team ca
their contribution to a document in real 1
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e Click the
e Click the
e Click the
o Click the
e Click the
e Click the
e Click the

"Go" >
"Go" >
"Go" >
"Go" >
"Go" >
"Go" >

go" >

keyboard to jump to the destination page.

"Up" button to move up from current place.

"Down" button to move down from current place.

"Previous Page" button to jump from current page to previous page.
"Next Page" button to jump from current page to next page.

"First Page" button to jump from current page to first page directly.
"last Page" button to jump from current page to last page directly.
"Go to Page”, enter the page number and press the "enter" on the

e You can also use the arrow keys in your keyboard to go up or go down for scrolling

pages.

3.7.3 Navigation Panel

ﬂDispIay Navigation Panel

Once a PDF document has been opened in the software you can find Navigation Panel in the

top left. Here you can display Thumbnail Panel, and Bookmark Panel. Besides, you can find

the Comment Panel in the right panel.

@ Wondershare PDFelement Pro  File Edit View Tool Go Window Help
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If you don't want to show the thumbnail, you can Hide Sidebar.

In addition, you can choose the view mode in the sidebar.

[ ION ] Mv color gamestop-application... productivity Modern L... + g e
PR V Hide Sidebar U ) T T = v e . s
' Thumbnails x®l | & L T g Oy & »
' Bookmarks D\u3e28
Comments

v Single Page View ~381 -
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any tir  Two Page View "3 ycuse of and such are kept for any document created
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notbe _TwoPageScroling 34 i ihe in PDFelement. Page 1 8~

event that questions arise. So long as the PDF LIABILITY DECREASED

is clear, there is no excuse not to follow the
delegation memo. When using PDFelement properly and when

ws 15/07/2021 15:17:07
the information is given

clearly, liability for the oil and QUICKER DELVERY THAN WAL
gas induslry is decreasedv /,ELUN[HI}EII\I[RVIMM[MHI[
Generally, when there is an
issue with operations, or 2
when there is a disaster,
the first place that people
want to look to is the oil and Va /
gas company. However, if

ws 15/07/2021 15:17:18

ws 15/07/2021 15:17:49

you have documentation e () THIE

showing that you adhered

to safety, standards, and to vﬁ T5Jo2051 151857

regulations, and if the PDF

has sign offs and such, P —

liability is greatly reduced. ws 15/07/2021 15:19:32
RECORDS OF RESPONSE AND EDITS LERRN MORE ABOUT OUR PRODUCT -

Should you wish to know more about how we I PO ACHL )
Productivity, especially in oil and gas, requires PDFelement can help the Oil and Gas industry,
that each person know who said what and or if you would like to try a trial of the software 7 »
to whom the task is addressed. PDFelement please visit http://pdf.wondershare.com . v e
EBookmark Panel

A bookmark is a link to specific text within a document. Use the bookmarks to go to different
pages in the document. PDFelement for Mac allows you to navigate through the bookmarks by
simply going to the Bookmark panel and click on the bookmark of your choice to jump to that
location. If you want to create bookmarks, you can right click the blank space in the Bookmark

panel, and choose "New Bookmark" or "Add Entry", then you can name the bookmark.
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~ DELEGATION MEMMOS
PDFelement The oil and gas industry is one of the more CERTIFICATION FORMS
CERTIFCATION FORMS scrutinized businesses in the world. Primarily,
his_is_on account of the tremendous
lity and liability that each company
. On the one hand, the business has
Delete Bookmark hsibility to provide the oil and gas
Set Destination bmers will need to power various
Rename Bookmark 1,41y, Secondly, the liability is high
Demote e slightest breech in procedures can
tastrophic consequences. As such,

Certification is generally a back and forth of
fixes between the MWS (Managing Warranty
Surveyor) and the insurer. Since the MWS
will determine if you have a COA (Certificate

QUICKER DELIVERY
Add Entry

Add Child

of Approval) for your oil transport, a clear
and concise methodology for presenting
documentation is vital. PDFElement provides
a quick and clear way to present information
to the MWS. By having the information in
a very understandable layout, productivity
is increased as (a) the need to re-do tasks
is minimized and (b) lost paperwork or
misunderstood paperwork is greatly reduced
as PDFs as typically delivered digitally.

QUICKER DELIVERY THAN MAIL
CLEARER DELIVERY THAN EMAIL

Sending mail in the oil and the gas industry
is a bit superfluous. In a modern world of

the oil and gas industry is littered with a sea of
documentation and paperwork. Having a clear
method for this paperwork is vital to increasing
productivity and by such profitability for the
industry.

digital media and mass/instantaneous
communication, snail mail (as it is commonly
referred) takes to long. Emails are generally
used for the oil and gas industry, but there
is one major flaw. To send emails without

EComment Panel

The Comment Panel allows you to find all of the comments that you have added to a PDF file. If
you need to delete a comment, just click on the comment in the panel, and then, press the Delete

key on your keyboard or right click and you will find "delete" button.
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3.8 Organize Pages

3.8.1 Organize Pages

There are cases that you need to rearrange the PDF pages, like deleting, inserting and extracting

pages. PDFelement for Mac gives you the ability to do all these options concerning PDF pages.

ﬂRotate PDF Pages

@  Wondershare PDFelementPro  File Edit View Tool Go Window Help

ABC 65% @) Q

< Insert Q) Rotate [ Extract

uuuuuuuu

[0 spiit

W Delete

INSPIRED HOME

Rotate Page

Add Page Ran

e Open one file and Click the “Organize Pages” on the top left, you will find "Rotate

Pages" on top toolbar.

e Click a single page or hold the Command key and click multiple pages to be selected

at the same time or click "Page Range" and input which pages you need to rotate. Click

"Rotate" button to rotate it.
EDeIete PDF Pages
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INSPIRED HOME

Open one file and Click the "Organize Pages” on the top left, you will find the
"Delete" icon on the top menu.

Click a single page or hold the Command key and click multiple pages to be selected

at the same time or select Page Range and input which pages you need to rotate.
Click the "Delete" button on the top column to remove.

Elnsert PDF Pages

The program supports to insert pages from another PDF file or insert the blank pages in your PDF file.

@&  Wondershare PDFelement Pro  File Edit View Tool Go Window Help % [@aec sox@) Q @ 3 B © WedJun30 10:27 AM
LN New Tab Logistics +

= (2]
a a

< Insert Q Rotate (4 Extract

[0spiit @ Delete

Insert Blank Page

lol 0

Project
Proposal

Close
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e Open one file and Click the “Organize Pages” on the top left, you will find the
"Insert" button on the top menu.

e Browse to select another PDF file that you want to insert. Once you insert, you will
insert all pages of your file. If you only needs one page, you can click "Page Range”
and input which pages you need to ind.

EExtract PDF Pages

@&  Wondershare PDFelement Pro  File  Edit View Tool Go Window Help o [@asc %@ Q @ B @ © WedJun30 10:43AM

(XX} Furniture + =

= Login®

< Insert () Rotate [2 Extract [0 spiit W Delete Q @

coLuUMBIA
INSPIRED HOME

e Open one file and Click the “Organize Pages” on the top left, you will find the
"Extract” icon on the top column.

e Click a single page or hold the Command key and click multiple pages to be selected
at the same time.

«Click "Extract button to extract and select an output folder to save the new file.

53/79



=
m pdfelement User Guide for Mac

3.8.2 Change Page Order

e Open one file and Click the “Organize Pages” on the top left, then click the
page thumbnail that you want to move and drag it to the correct place in the
document.

e Alternatively, you can hold the Command key and select multiple page thumbnails to
allow for the movement of multiple pages at the same time, into the correct location in

the document.

@ B 2 © WedJun30 12:06 PM

* Insert () Rotate [2 Extract 00 spiit W Delete Q [©}

@&  Wondershare PDFelement Pro  File Edit View Tool Go Window Help 0: @asc 25%E@ ) Q
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3.8.3 Combine Multiple Files into One PDF

e After opening the program and open one file, please click the "Tool" > "Batch
Process" > "Combine PDF".

e Load all of the files that you need to combine into the program.

e Click "Apply", the output folder will be opened automatically. Choose Output folder
and click "Open" and your files will be combined.
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3.9 PDF Forms

3.9.1 Fill in Forms

There are two kinds of form files. Once is a PDF file with fillable fields, which enables you to fill

the form directly by clicking the form fields without using other features. This is called an

Interactive PDF Form. The other kind of form is a plain PDF file with lines and texts, which should

be filled with the typewriter feature or create a fillable form in PDFelement. This is called a Non-

interactive PDF form.

ﬂFiII Interactive Forms

e Tofillin an interactive PDF form, open the form within PDFelement for Mac.

e Click on the fillable fields or boxes to input text.

o Click "File>Save" or press Command+S keys to save the electronic form into a local

folder.

@&  Wondershare PDFelement Pro | Fi

Edit View Tool Go Window Help

@ O [eie-srose s @m) Q

@ 3 @ 4 TueJun29 8:53PM

gent New >
New Tab
Open...

@0 ® v (2%~

Open Recent >
Close Tab

Close Window
Close All

© Markup  AlText & Image @ Link B Form  TJRedact & Tool

Save As...
Save as Other >
Export To >

Protect >

EReEn BILL OF SALE
Share >
::iuesm Date Sold:
SELLER’S BUYER’S
Printed Name: Jake Printed Name:
Address: Address:
City : City:
State: Zip: State: Zip:
Home Phone: Home Phone:
Cell Phone: Cell Phone:
Work: Work:
INFORM# LEN xASSOLD

EFiII Non-interactive Forms
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If a PDF form contains non-interactive form fields, you can fill in the form by clicking "Form" >
"Text Field" button to add text.

3.9.2 Create Interactive Forms Manually (Only for Pro version)

PDFelement for Mac provides a complete form toolkit with various form field options which are
used to create specific field type. In order to create, please click the "Form" button first, and then
click the following buttons below it to create.

e Text Field : Text filed is used for inputting information allowing for both alpha and
numeric values to be included.

e Check Box : Check boxes allow for multiple selections to be chosen from a list of
options given.

e Radio Button : Radio Buttons are also used for make selection, except for that only
one selection is allowed to be checked. Once one of the radio buttons is selected, the
remaining buttons will turn to grey and be non-selectable.

e Dropdown : A Dropdown is used to supply a list that can be accessed by clicking on
the downward facing arrow. Once the list has been expanded, a single item can be
chosen from the list to fill in the specific field.

o List Box : List Boxes appear with a scroll bar and the list is able to be scrolled for
selection by using the mouse. List Boxes appear with a scroll bar that allow to find a
selection by scrolling through a pre-defined list with the mouse. If more than one
option from the list is needed, just press the Command key while selecting.

e Button : Buttons are used for triggering an action, such as submitting the form or
resetting the form.

ﬂAdd Text Field

e Click the "Form" menu on the top toolbar.
e Select the "Text Field" icon to and then choose the location in the document that you
need to add a text field element. The text field will be labeled as "Text Field" by default.
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@ Wondershare PDFelement Pro  File Edit View Tool Go Window Help

r

. @ v productivity Mod... Sample Form_Sig... New Tab Lifestyle - Mount... =+ F e
R — < G ® & ® Fv 8- ]
= City, State ZIP Code Bank name:
V How long at current address? Primary business address
City, State ZIP Code

Cell Phone
Fax ‘ Account number
E-mail | Account Type

Company name [Name | Phone
Address Fax
City, State ZIP Code [ E-mail
Type of account Other
Company name Phone
Address Fax
City, State ZIP Code E-mail
Type of account Other
Company name Phone
Address Fax
City, State ZIP Code E-mail
Account Type Other

AGREEMENT

1. Allinvoices are to be paid 30 days from the date of the invoice.

2. Claims arising from invoices must be made within seven working days.

3. By submitting this application, you authorize Alpha Resources to make inquiries into the banking and business/trade references
that you have supplied.

e Double-clicking on the text field or click the "Show Field Properties” button on the top
side panel to active the properties window which allows for modification.

e Inthe "General" option, you are able to alter the name of the field.

o The "Options" option allows you to set the alignment mode for the text, and also add
in a "Default Value" for the text box if you need.

e Create a field for Password entry or file selection.

o Selecting "Multi-line" or "Scroll long text" options will allow for multiple lines to be
entered and also allow for a scroll option to be added to the text field allowing for
extra visibility.

e You can also set a limitation of the number of characters allowed in the text field by
clicking "Limit of characters".

o Check the "Comb of characters” to build a comb filed which is meant for typing
characters in independent boxes. You can define the character numbers. Please note
that this option is incompatible with other options.

e If you need to alter the boxes appearance that can be completed through the
"Appearance” Option.

e To format the text field, select a format category from the "Format".

o If the data in the text field is for calculation, check the calculate option and define the
existing fields in which the data will be calculated by clicking the "Pick" button. For
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example, the following is the property for textfield 3 on the PDF, and after settings this,
it will calculate textfield3=textfield2+textfield1.2.1. This mean that when you input data
in textfield2 and textfield1.2.1, textfield3 will get the sum result automatically.
Choose the actions and triggering mode for the text field in the "Actions" tab.

‘ Pro File Edit View Tool Go Window Help
(inl% Lifestyle - Fruits billing-invoice-tem... Sample Form gamestop-applicat... + H e
< C2 09 @ @ B8 @ @ F- & < o
APPEARANCE v
“ Your Com an Name Your Address Border Color v
p y City, State Zip Fill Color o
Text Color -
Font
0 Client Name Katheri e BALANCEDUE Helvetica v
Address Upon Receipt
Regul: v 12pt v
e el $0 00 - ’
SIZE v
Units Points v
Notes
Width 63.25
Height 21.4
FORMAT v
RTE— None v
23 Calculate
CALCULATE 4
Select Fields for Calculation
ks Texta ] Check Box1 Value is the sum (+) of the following
0 0 . Text2
EWX Texts BC) Text3
@ --®---® & Textd
Texts
Select All
Subtotal $0.00
Tax-0% $0.00

ElAdd Check Box

Under the "Form" tab, click the "Check Box" icon, and drag the mouse to the place that
you require the check box.

Double-click on the check box, and define its name, appearance as needed.

In the "Options”, you can pick the check box style and modify the export value.

Choose the triggering actions for the check box in the "Action" .
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@& Wondershare PDFelement Pro  File Edit View Tool Go Window Help
® @ v gamestop-application-form productivity Modern Life + -
GamoSion e — < Form v ® &P @ = v 88
Check Box
G sl . APPLICATION FOR EMPLOYMENT
ame ﬂl] AN EQUAL OPPORTUNITY EMPLOYER
power to the players- PERSONAL DATA
NAME LAST FIRST MIDDLE DATE
PRESENT ADDRESS (STREET, CITY, STATE, ZIP CODE)
n PERMANENT ADDRESS (IF DIFFERENT FROM ABOVE)
F———T HOME PHONE CELL PHONE E-MAIL ADDRESS ARE YOU AT LEAST 16 | ARE YOU 18 OR OVER?

YEAI®, CoB7@

( ) ( )

ves o[ Jewo [

ARE YOU LEGALLY PERMITTED TO WORK IN THE UNITED STATES? YES - O @

NO

PLACEMENT INFORMATION

POSITION APPLIED FOR

ARE YOU INTERESTED IN

FuLTive O] parTTime 1 temp [

REFERRAL SOURCE:

WALK IN CUSTOMER [ camestop wessie [ interner posTiNG [ nearay campus [ sosrar
D EMPLOYEEE REFERRAL WHO REFERRED YOU? D OTHER
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
HOURS AVAILABLE | | | | | | |
2 TO WORK FROM: | | I

HAdd Radio Button

e To add a radio button, select the radio button icon under the "Form", click on the PDF

page.

e Double-click the radio button, and set the name and appearance for it in the "General"

and "Appearance” .
e Select the button style under the "Options" .
o If you want all radio buttons checked when one

button is selected, check the option of

"Button with the same name and choice are selected in unison”.
e Modify the actions for the radio button in the "Actions" tab.
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< rome [e] = ® e @ < ¢
Radio Button 88 =]
PRESENT ADDRESS (STREET, CITY, STATE, Zir wuue) —_
GENERAL v
= = PERMANENT ADDRESS (IF DIFFERENT FROM ABOVE) Name
= Group1
= HOME PHONE CELL PHONE E-MAIL ADDRESS ARE YOU AT LEAST 16| ARE YOU 18 OR OVER? Tooltip
— YEARS OLD?
e IS () ( ) yes CJ wno CJ Jves CJ no OO
ARE YOU LEGALLY PERMITTED TO WORK IN THE UNITED STATES? vyes 1 no [J

Form Field

n Visible v

PLACEMENT INFORMATION o—0.-0,.

POSITION APPLIED FOR ARE YOU INTERESTED IN . '
FULL TIME| ) PARTTIME ] TEMP @ Q Read Only

REFERRAL SOURCE:

- Required
T wakiw Ccustouen [ camesrorwessme - renner posti T neansy caweus o7 e ela “
Locked
[ EMPLOYEEE REFERRAL  WHO REFERRED YOU? [ omer
SUNDAY MONDAY TUESDAY 'WEDNESDAY THURSDAY FRIDAY SATURDAY OPTIONS v
HOURS AVAILABLE AM
TO WORK FROM: PM_| | | 1 | | Button Style
SALARY OR WAGE DESIRED DATE AVAILABLE
@ [Circle] M

HAVE YOU EVER BEEN EMPLOYED BY GAMESTOP, EB GAMES/ELECTRONICS BOUTIQUE, BABBAGE'S ETC. OR FUNCOLAND?

YES NO [ IF YES, STATE WHEN, WHERE, WHAT STORE AND REASON FOR LEAVING. Radio Button Choice
Choice2
EMPLOYMENT HISTORY
LIST ALL EMPLOYERS WITH CURRENT OR MOST RECENT EMPLOYMENT FIRST. ACCOUNT FOR ALL TIME PERIODS, INCLUDING Button is checked by default
MILITARY SERVICE AND PERIODS OF UNEMPLOYMENT EXCEEDING 30 DAYS. IF NECESSARY, ATTACH A SEPARATE SHEET OF PAPER
WITH INFO. Buttons with the same name and
[PRESENT/ LAST EMPLOYER TELEPHONE NUMBER SUPERVISOR'S NAME choice are selected in unison
[ E—
[ADDRESS DATES EMPLOYED LAST RATE OF jlojcreategisetiofmutially
h f PAY/SALARY exclusive radio buttons (i.e.,
Mo YR MO YR where only one can be selected at
POSITION | 'REASON FOR LEAVING OR SEEKING OTHER EMPLOYMENT atime), give the fields the same
name but different button choices
SUMMARY OF DUTIES
REVIOUS EMPLOYER TELEPHONE NUMBER [ SUPERVISOR'S NAME |
= - ()
= DDRESS DATES EMPLOYED LAST RATE OF
— g ) / PAY/SALARY
MO YR MO YR
3 POSITION REASON FOR LEAVING
SUMMARY OF DUTIES

‘GAMESTOP. INC DOES NOT DISCRIMINATE IN HIRING OR TERMS OR CONDITIONS OF EMPLOYMENT ON THE BASIS OF RACE, COLOR, CREED, RELIGION, SEX , NATIONAL ORIGIN,
AGE, DISABILITY OR ANY OTHER BASIS UPON WHICH DISCRIMINATION IS PROHIBITED BY MUNICIPAL, STATE, OR FEDERAL LAW. NO GUESTION ON THIS APPLICATION IS INTENDED
TO SECURE INFORMATION THAT MAY BE USED FOR DISCRIMINATORY PURPOSES.

EAdd Dropdown

e Under the "Form" tab, click the "Dropdown" icon.

e On the PDF page move your mouse curser to where you need to input the field.

e Double-click the field, type the name in the "General" and modify the appearance in
the "Appearance” Option.

e Inthe "Options" tab, add an item and enter an export value in the Export Value text
box. Repeat this step until you have all of the items that you need listed.

e Check the "Sort items" option if you want all the items stored by alphabetical order. To
manually reorder the items, choose the item and click the "Up/Down" buttons. If you
want to remove an item, select it and click the "Remove" button.

o If you are looking to have the information submitted by the user, check the "Allow user
to enter custom text" option.
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& Wondershare PDFelement Pro _ File _Edit

View Tool

Go Window Help

o e

Registered company address
City, State ZIP Code

BUSINESS AND CREDIT INFORMATION

City, State ZIP Code Bank name:

How long at current address? Primary business address
City, State ZIP Code

Cell Phone

Fax Account number

E-mail Account Type

Company name Phone

Address Fax

City, State ZIP Code E-mail

Type of account Other

Company name Phone

Address Fax

City, State ZIP Code E-mail

Type of account Other

Company name Phone

Address Fax

City, State ZIP Code E-mail

Account Type Other

v [152% v gamestop-application-form productivity Modern Life irs-form-w4 Sample Form +
< Fomv ® © SR -
BUSINESS COLISEIMMORMATION
Title
Company name
Phone | Fax
E-mail

GENERAL
Name
Dropdownt

Tooltip

Form Field

Visible

~ Read Only
Z Required

Locked

OPTIONS

tem

Export Value

ttem List

Sortitems

9 Allow user to enter custom text

Check speling

Comit selected value

immediately

Select an item in the list to make it

1. Allinvoices are to be paid 30 days from the date of the invoice.

2. Claims arising from invoices must be made within seven working days.

3. By submitting this application, you authorize Alpha Resources to make inquiries into the banking and business/trade references
that you have supplied.

EAdd List Box

Find the list box icon from the "Form®, click on the page to insert the list box.

the default choice.

e In the "Option" window, name the new item that you are including and then include an
export value into the "Export Value" field.
e You can arrange the items by alphabetic order by clicking "Sort items".
e If you want the respondent to select multiple items, check the "Multiple selection”
option. If multiple items are able to be chosen, select the "Multiple selection” option.
e Create actions for the list box field in the "Action" window.
< romv ® @ @ Ee o8 o o

BUSINESS CONTACT INFESESSgloN |

Title

Company name

Phone | Fax

E-mail
Registered company address
City, State ZIP Code

City, State ZIP Code

Bank name:

Dropdown1

How long at current address?

Primary business address
City, State ZIP Code

BUSINESS AND CREDIT INFORMATION

v

BUSINESS/TRADE REFERENCES

Cell Phone
Fax Account number . .
E-mail Account Type .

Company name Phone
Address Fax

City, State ZIP Code E-mail
Type of account Other
Company name Phone
Address Fax

City, State ZIP Code E-mail
Type of account | other
Company name Phone
Address Fax

City, State ZIP Code E-mail
Account Type [ other

AGREEMENT
1. Allinvoices are to be paid 30 days from the date of the invoice.
2. Claims arising from invoices must be made within seven working days.
3. By submitting this application, you authorize Alpha Resources to make inquiries into the banking and business/trade references

that you have supplied.
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aAdd Button

Click the "Button” icon under the "Form" tab.

Move your curser to the location in the PDF page and add the button by clicking on
the chosen location.

Double-click the button field, name it and modify the appearance.

In the "Options" part, you can define the button layout. Choose your preferred icon
from local folder and give it a label in the Labe text box, and then select the button
layout as well as the behavior.

Customize the actions for the button field in the "Actions" window.

@ Wondershare PDFelement Pro  File Edit View Tool Go Window Help

®

pi ivity Modern... irs-form-w4 Sample Form + - e
< o DY e F ®@e ko D o
Button B8 B
GameSton APPLICATION FOR EMPLOYMENT GENERAL v
n AN EQUAL OPPORTUNITY EMPLOYER Name
ower to the plauers:
i erey PERSONAL DATA Buttont
NAME LAST FIRST MIDDLE DATE
Tooltip
PRESENT ADDRESS (STREET, CITY, STATE, ZIP CODE)
Form Field
PERMANENT ADDRESS (IF DIFFERENT FROM ABOVE) Visible ~
Read Only
HOME PHONE CELL PHONE E-MAIL ADDRESS ARE YOU AT LEAST 16 | ARE YOU 18 OR OVER?
YEARS OLD? e-o-o
() () =3 R Vel Button?2 RZ0uttonCle M e
ARE YOU LEGALLY PERMITTED TO WORK IN THE UNITED STATES? YES No [ e-0-e Locked
OPTIONS v
PLACEMENT INFORMATION
POSITION APPLIED FOR ARE YOU INTERESTED IN Layout
FuLTive O partmive CJ  temp O
REFERRAL SOURCE: Label only v
I wawm [ customer 3 camestor wessire [ rerner posTing [ nearey campus 3 sosrar Label
abel
[ EmpLOYEEE REFERRAL  WHO REFERRED YOU? [ omer

SUNDAY MONDAY __ TUESDAY __ WEDNESDAY _ THURSDAY FRIDAY __ SATURDAY

HOURS AVAILABLE [ AM |
TO WORK FROM: | | | | | |
SALARY OR WAGE DESIRED DATE AVAILABLE

HAVE YOU EVER BEEN EMPLOYED BY GAMESTOP, EB GAMES/ELECTRONICS BOUTIQUE, BABBAGE'S ETC. OR FUNCOLAND?
YES NO [ F YES, STATE WHEN, WHERE, WHAT STORE AND REASON FOR LEAVING.

EMPLOYMENT HISTORY

LIST ALL EMPLOYERS WITH CURRENT OR MOST RECENT EMPLOYMENT FIRST. ACCOUNT FOR ALL TIME PERIODS, INCLUDING
MILITARY SERVICE AND PERIODS OF UNEMPLOYMENT EXCEEDING 30 DAYS. IF NECESSARY, ATTACH A SEPARATE SHEET OF PAPER
WITH INFO.

[PRESENT/ LAST EMPLOYER TELEPHONE NUMBER SUPERVISOR'S NAME
(
[ADDRESS DATES EMPLOYED LAST RATE OF
] To i PAY/SALARY
MO YR MO YR
POSITION REASON FOR LEAVING OR SEEKING OTHER EMPLOYMENT.
SUMMARY OF DUTIES

3.9.3 Create Interactive Forms Automatically(Only for Pro Version)

PDFelement Pro supports to create interactive forms automatically with one click,
which can dramatically improve your efficiency. If you have a non-interactive PDF form
containing blank lines and tables, the document is not a fillable form and will not be

useable.
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& Wondershare PDFel Pro File Edit WView Tool Go Window Help
® ® @ Litestybs - Fruits Ll - et Samgle Form gamestop-applicati.. + = (=]
iy s £ Ferm~ m @ [ =~ B~ D o
3l Show Tab Mumbers
[E Hide Name
[FREVIOUS EMPLOVER E
REVIOUS EMPLOYTER TEU © Disablo Highlight TVISOR'S NAME
{ -
[ADDRESS bar & Clear Form IATE OF PATISALARY
MO

POSITION REASON FOR LEAVING

SUMMARY OF DUTIES

= Import Data

= Form Fiald Recognition

[FREWCUS EMPLOYER TELI VISOR'S NAME
[2 Export Data
[ADDRESS DATES EMPLOYED ‘ LAST RATE OF PAYISALARY
I TO I
MO YR MO YR
POSITION REASON FOR LEAVING
—
SUMMARY OF DUTIES
EDUCATION RECORD
LIST LAST HIGH SCHOOL AND ALL BUSINESS, TRADE SCHOOLS AND COLLEGES ATTENDED
NAME AND LOCATION (CITY/STATE) OF SCHOOL MAJOR | MINGR DEGREE/DIPLOMA

VIDEQ GAME [ SOFTWARE KNOWLEDGE

VIDED GAME SYSTEMS

GAME SOFTWARE KNOWLEDGE
PC KNOWLEDGE

After opening it in our program, you can click the "Form" button, then click the "Form

Field Recognition” button to recognize the blanks and tables automatically, then you

will get the fillable fields created. All the corresponding type of form fields will be

automatically named with the text near the form fields.

& Wondershare PDFelement Pro  File

Edit

View Tool

Go Window Help

M- ()

productivity Mod...

< Form v

Sample Form_Sig...

0 M © & @ «© @

New Tab

Lifestyle - Mount...

oo
oo Y

=

e
@ -

BUSINESS AND CREDIT INFORMATION

City, State ZIP Code Bank name:
How long at current address? Primary business address
City, State ZIP Code
‘ Cell Phone
| | Fax Account number
‘ E-mail Account Type
n Company name [Name | Phone
Address Fax
City, State ZIP Code E-mail
Type of account Other
Company name Phone
Address Fax
City, State ZIP Code E-mail
Type of account Other
Company name Phone
Address Fax
City, State ZIP Code E-mail
Account Type Other

AGREEMENT

1. Allinvoices are to be paid 30 days from the date of the invoice.

2. Claims arising from invoices must be made within seven working days.
3. By submitting this application, you authorize Alpha Resources to make inquiries into the banking and business/trade references

that you have supplied.
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Click the "Preview" button in the toolbar, then place the cursor in the field that you

wish to fill in, and enter the information requested.

[ ¢ Pro File Edit View Tool Go Window Help
® o M Lifestyle - Fruits energy billing-invoice-template-1 + = e
= < Formv @ = = % @
= i
T —
Your Address
Your Company Name Gity, State Zp
Client Name Katherine : BALANCE DUE
AGHFESS e ————— - Upon Receipt
City, State Zip | | $ 0 0 0
Notes
| Item Description [ Quantity Price Per Total

3.9.4 Form Alignment(Only for Pro Version)

PDFelement for Mac supports selecting multiple form fields, so you can align and distribute the

form fields easily.
After opening the PDF file with the interactive forms, please click the "Align" button.

e Hold the Command key to click multiple fields to select them at the same time.
e Click the "Align" or "Distribute" options to align.
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@  Wondershare PDFelement Pro  File  Edit View Tool Go Window Help o [aec #%n®) Q @ B @ @ WedJun30 1:29PM
o0 ¢ v [230% v] gamestop-application-form + - )
< Fomv 9 © & @ v 8y [ preview JMu:)
E B O
GENERAL -
Name
Textt
G sl . AF N FOR EMPLOYN ™
ame on L OPPORTUNITY EMPLOYER
n power to the players’ PERSONA[ F:::iht‘d :
NAME LAST FIRST DDLE DATE
Read Only
Reauired
Locked
PRESENT ADDRESS (STREET, CITY, STATE, ZIP CODE) ¢ . ®
: o ’
PERMANENT ADDRESS (IF DIFFERENT FROM ABOVE) :f"w =
HOME PHONE CELL PHONE E-MAIL ADDRESS ARE YOU AT LEAST 16 ARE YOU 18 OR C
YEARS OLD?
( ) ( ) yes 1 nNo O Jvyes [ NO  moneckspeing
ARE YOU LEGALLY PERMITTED TO WORK IN THE UNITED STATES? vyes 1 No [ Mot

Scrolllong text

Allo

Limi

PLACEMENT INFORMATION
POSITION APPLIED FOR ARE YOU INTERESTED IN
FuLLTiME_ ] parRTTIME ] TEMP

3 REFERRAL SOURCE:
WALK IN I customer [ camesTop wessiTe [ inTernET POSTING [ nearsy campus |

[ emPLOYEEE REFERRAL  WHO REFERRED YOU? [ orver

SUNDAY MONDAY  TUESDAY  WEDNESDAY  THURSDAY FRIDAY
HOURS AVAILABLE AM | | | | | | |
TO WORK FROM: | 1 I | | | |
SALARY OR WAGE DESIRED + .z e ¥ X AVAILABLE

3.10 Protect PDF

3.10.1 Password and Permissions

PDF security includes features like encryption and permissions that ensure data integrity. For
security reasons, it may be required to limit who is able to open, edit, or a print a PDF document.
Wondershare PDFelement for Mac supports setting open password or permission password to

your PDF files.
Encrypt with Password

You can encrypt your PDF file with Open Password or the Permission Password. If you set the
open password to your document, users will be asked to input the password before opening the
document. Without the correct password, the document cannot be reviewed. You can restrict
certain users to view your PDF by setting an Open Password. If you set the permission password
to your document, users will be asked to input the password before editing or changing this PDF

document.
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@&  Wondershare PDFelementPro  File Edit View Tool Go Window Help 1 - [Prec w0%x@) Q @ B R @ WedJun30 10:51AM

XK ) v 233%~ New > = e
New Tab
PROMOTE PRODUCTIVITY 88 Open... O Markup  AlText  Eimage @ Link BForm  T)Redact &) Tool m
Open Recent >
&5y
i A u(r‘\ Close Tab
= Close Window
Close All
m = Save As... o®s
o Save as Other >
Export To >
o Protect 83| Encrypt with Password
§ Remove Security
= Show in Finder
. S Security Properties.
I E Share >

Properties..

- 4‘& Print...
= —_—

The oil and gas industry is one o, * ~ e o ORTION FORMS

Open Password

e After opening the PDF file in the program, please click the "File" > "Protect” > "Encrypt
with Password" button.

e In the pop up Security Settings window, you can choose to set the security.

Note: As there is no way to recover or open the document if the password is
lost/forgotten, be sure to use one that you will remember.
Permission Password

e Printing Allowed: Set permission for printing the document, and at what resolution
quality.

e Changes Allowed: Customize permissions for the modifications that can be made to
the current PDF document.

Steps to create permission password are as below:

e Enter the permission password. You can customize the encryption level by adding
complex password groups. The higher the encryption level, the more difficult it is to
crack the password.

e Click the "OK" button to set the password and finally don't forget to save the

document.
ERemove Security

e Open the "file" > "Protect” menu. Then click the "Remove Security" button.
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e There will be a pop-up window asking you to enter the permission password. Without

that password, you will not be able to remove the security, thus be sure to remember
the password used on that document.
e Click to save the document.

ECheck PDF Permissions

You can click "File" > "Protect”>"Security Properties" button to check the permission details.

Security

Document Open Password: No

Permissions Password: No

Printing: Allowed

Changing the Document: Allowed

Document Assembly: Allowed

Content Copying: Allowed

Content Copying for Accessibility: Allowed

Page Extraction: Allowed

Commenting: Allowed

Filling of form fields: Allowed

ﬂBatch Encrypt (Only for Pro version)

You can add the same password to a batch of PDF files by clicking the "Tool" > "Batch Process",
then select the "Batch Encrypt” button. Load multiple PDF files in the program, set the open
password or the permission password as you need, click "Apply" button, Choose Output file to
save your files.
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@ Wondershare PDFelementPro  File Edit View Tool Go Window Help LIRS ABC  57% @
M- Furniture + = (=)
] & Markup Al Text () Image & Link B Form T0 Redact B Tool @
e0e Batch Encrypt

DOCUMENT OPEN

G PDF Converter | =

T3 OCR Text Recognition
PERMISSIONS

[ Bates Numbering

Printing Allowed
None

[ Add Watermark ) I
Ej Changes Allowed RED B
1 o
- 'OLLECTIVE
Drag and drop files here. En r -
i ent

You can then arrange them in the order you want.

B Add Header & Footer

" OPTIONS inavia, meet local creatives
i

Encryption Level

" 128-bit AES .
B3 Combine PDF ———|the details of culture,

sion to find your own

W Batch Remove. expression.

£l i i i
[ Data Extraction ilt on perfection. But a

+ Add... = r living.

From our home to yours.

INSPIRED HOME.

3.10.2 Digital Signatures

A digital signature acts as a traditional handwritten signature that can be used to authenticate
the identity of a user as well as the document content. It stores information about the signer

along with the date, time, and state of the document when it was signed.

e You can use our PDFelement Pro for Mac to create a digital signature field by clicking
the "Form">"Digital Signatures” button, then send the PDF file to others to add digital
signatures.
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@& Wondershare PDFelement Pro  File  Edit

View Tool

Go Window Help

[ NN ] (Em g

Moder...

0 8 © P B ©

irs-form-w4

Sample Form

= g8V

@
BUSINESS AND CRISHINI oy~

City, State ZIP Code Bank name: v
How long at current address? Primary business address
City, State ZIP Code
Cell Phone
Fax Account number
E-mail Account Type
a

Company name Phone
Address Fax
City, State ZIP Code E-mail
Type of account Other
Company name Phone
Address Fax
City, State ZIP Code E-mail
Type of account Other
Company name Phone
Address Fax
City, State ZIP Code E-mail
Account Type Other

AGREEMENT

1. Allinvoices are to be paid 30 days from the date of the invoice.
2. Claims arising from invoices must be made within seven working days.

3. By submitting this application, you authorize Alpha Resources to make inquiries into the banking and business/trade references
that you have supplied.

. . SIGNATURES
< '

Signature Signature

Name and Title Name and Title

Date

Date

e Oryou can also use our program to add the digital signatures directly. After adding
digital signature field, please click the "Preview" button, then click the "Sign Here"

symbol.

@ Wondershare PDFelement Pro  File Edit View Tool Go Window Help

E

YooK ) (0% ppli Moder... irs-form-wa Sample Form =n 9

< Form v ( ] C ! =l ( &8

@
BUSINESS AND CREDIT INFORMATION

City, State ZIP Code Bank name: v

How long at current address?

Primary business address
City, State ZIP Code

Cell Phone
Fax Account number
E-mail Account Type

n BUSINESS/TRADE REFERENCES

Company name Phone
Address Fax

City, State ZIP Code E-mail
Type of account Other
Company name Phone

Address Fax

City, State ZIP Code E-mail
Type of account Other
Company name Phone

Address Fax
City, State ZIP Code
Account Type

E-mail
Other

AGREEMENT

1. Allinvoices are to be paid 30 days from the date of the invoice.

2. Claims arising from invoices must be made within seven working days.

3. By submitting this application, you authorize Alpha Resources to make inquiries into the banking and business/trade references
that you have supplied.

Signature Signature

Name and Title Name and Title

Date Date
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e In the pop up window, choose a digital ID as you want to sign. If you do not have any
ate" button to create one.

I¢

ID yet, please click the "Cre

Sign Document

Create
Choose the Digital ID that you want to use for signing.

Issued by:
Expires:

Appearance

Standard Text

e Inthe popup windows, enter the Identity information to be used for creating the self - signed
Digital ID.

NN

Create a New Digital ID

Enter the identity information to be used for creating the self-signed Digital ID.
Enter Name

Katherine

Enter Email

pdf@wondershare.com

Enter Organizational Unit

Enter Organization Name

Country/Region

CN-China mainland
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e Click "OK" Button.

Create a New Digital ID

Enter the identity information to be used for creating the self-signed Digital ID.
Enter Name

Katherine

Enter Email
pdf@wondershare.com|

Enter Organizational Unit

Enter Organization Name

Country/Region

| cN-China maintand

Cancel

o It will go back to the first "Sign Document” window and you can preview your digital
signature. You can also click the "Create" button under the Appearance to change the
style of your Digital signature.

Sign Document
Choose the Digital ID that you want to use for signing

Katherine

Issued by:katherine@gmail.com
Expires:2021-08-07 12:14:15 +0000

Appearance

Standard Text

1%50:23 +0800

e Click the "Sign" button and save your file, the digital signature will be applied in it directly.

72/79



=
m pdfelement User Guide for Mac

& v e PDF Pro File Edit View Tool Go Window Help
| ® o @M productivity Modern Life Sample Form_Signed + = e

a8 & Markup Al Text ) Image & Link 8 Form 0 Redact 5 Tool @

v/ Document has been digitally signed to protect. X
‘ Fax ‘ ‘ Account number ‘ ‘
E-mail Account Type

BUSINESS/TRADE REFERENCES

Company name Phone

Address Fax

City, State ZIP Code E-mail

n Type of account Other

Company name Phone

Address Fax

City, State ZIP Code E-mail

Type of account Other

Company name Phone

Address Fax

City, State ZIP Code E-mail

Account Type Other

1. Allinvoices are to be paid 30 days from the date of the invoice.

2. Claims arising from invoices must be made within seven working days.

3. B ling this lication, you ize Alpha to make inquiries into the banking and business/trade references

that you have supplied.

Signature Signature

Name and Title Name and Title

Date Date

3.11 Optimize PDF (Only for Pro Version)

The optimize function can help reduce the file size of a document to facilitate transferring and
saving in a local folder. With PDFelement for Mac, you can use the optimize function to compress

the file size and remove unwanted objects for your PDF files. Here are the steps for optimizing
your PDF file.

&  Wondershare PDFelement Pro | File | Edit View Tool Go Window Help B % Bevn-smina 75% @) Q
ece m- New > cH (=]
New Tab
8 Open... & Markup  AlText  Rimage @ Link BB Form  T)Redact 5 Tool [ug]
Open Recent >
Close Tab W Fietds

makes use of 265-bit AESencr o 5 o
to protect your document. Yo
create unique password for m

Close Window 036 W.
Close All

ave ®S
Save As... °%Ss

Save as Other 5 (B 2 ; s
Expert o > i ; users. You can even remotely

| Archivable PDF (PDF/A-2b)

and block access to a file.

FACILITATE COLLABORA
ON HOTEL MARKETING PI

Your hotel marketing plan is es o
to your success as a hotel [
A cilocument of this importar
created with the effort of a

of experts. With PDFelemen

can easily collaborate with

team on your Hotel Marketing
into different file types. This means you can PDFelement has integration
convert a scanned Hotel Receipt to PDF, Dropbox and Google Drive. With this
.DOCX, PNG, HTML, and so much more. You
can also convert multiple files at once with no
reduction in conversion speed.

Protect >

Show in Finder
Share >
Properties...

Print.

No form fields found in the

N’ N

integration, members of your team ca
their contribution to a document in real ©
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e Move to the top header bar and click the "File" menu.

o Click the "Save as Other" > "Optimized PDF" button from the drop down menu.

e Choose an ideal compression quality to preview and then save the optimized file in a
local folder as you want.

3.12 Print PDF

3.12.1 Print Options

e Click the "File">"Print" button on the toolbar or hit "Command + P" on the keyboards
to active the print command window.

e In the pop-up Print window you will be able to choose the printer, set the copies you
need to print, and customize the pages. You will be shown a preview of how the
printed document will appear.

@&  Wondershare PDFelement Pro | File | Edit View Tool Go Window Help

New > time plan + = e

Open... ®0 & Markup Al Text K Image & Link 8 Form 0 Redact &) Tool [m:]

e In "Show details", you can choose the paper size, orientation, Boarder etc.
o After the settings, click "Print" and then you will get the paper copy.
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&  Wondershare PDFelementPro  File Edit View Tool Go Window Help 1; ABC  59% Q @ 3 & 4 Tuedun29 5:14PM

rinter: | & No Printer Selected

3.12.2 Print Properties

To access more settings for printing PDF, click the "Show Details" button on the Print window.

e Printer: Choose the printer that is connected to your Mac.

e Copies: Enter the copy number for output papers.

e Pages: Choose All or customize the page range.

e Page Size: Select the appropriate page size for the current PDF files, like A4, A5 or US
Letter, etc.

e Orientation: Choose to print in Portrait or Landscape, and select the Scale percentage
as needed.

e Pages to Print Choose the pages you need to print.

e Page order Choose the page order to print according to your need.

75/79



-
m pdfelement User Guide for Mac

4 TueJun29 5:15 PM

@  Wondershare PDFelementPro  File Edit View Tool Go Window Help

Printer: (A No Printer Selected

Presets:  Default Settings

Copies: 1 s

Pages: © All
© From: 1 to: 1
Paper Size:  US Letter 8.50 by 11.00 inches

Orientation: @ +( Portrait ~  +fJ Landscape
Scale: 100%

Layout

Pages per Sheet: 1

Border: None

Two-Sided:  Off S
| Reverse page orientation

|| Flip horizontally

Cancel Print

3.13 Share PDF

1. Email Attachment

e Please click to the "File" > "Share" > "Mail" button. Then log in your email account.
o After that, the current file will be attached to an email draft.
e You can then send your PDF file via email within the application.
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&  Wondershare PDFelementPro  File Edit View Tool Go Window Help

AC %@ Q @ % B © WedJun30 1:28PM

@eoe® My [wy) prg New > = (2]
New Tab

PROMOTE PRODUCTIVITY 8 Open... © Markup  AlText  Eimage P Link @ Form  T]Redact & Tool m

Open Recent >

Close Tab

Close Window
Close All

B Save As...
b5 < Save as Other >
Export To >

Protect >

£

BE = Show in Finder
Share 3 |
Properties... L Messages |

@ AirDro |
Print. ¢

3 ~ Notes |
E ) More... | z
- , I
2 _

b ¢

L~ 4

n The oil and gas industry is one of the more CERTIFICATION FORMS
scrutinized businesses in the world. Primarily,
this is on account of the tremendous
responsibility and liability that each company
possesses. On the one hand, the business has Surveyor) and the insurer. Since the MWS

the responsibility to provide th. + - L Qs v x " ifyou have a COA (Certificate
i i e : or_approvai) for your oil transport, a clear

Certification is generally a back and forth of
fixes between the MWS (Managing Warranty

2. Messages

e Go to "File" > "Share" > "Messages" on the top menu, you can share your file to others
via messages.

Wondershare PDFelement Pro | File | Edit View Tool Go Window Help

[ XOX } D~ [230% v] New > B Login®
New Tab
¢ 88 Open... & Markup  AlText Bimage @ Link B Form  TJRedact 3 Tool (5]
Open Recent >
Close Tab

Close Window

Close All
Save As...
Save as Other >
Export To >
2
Protect >
Show in Finder
P Dsctn Share > 0 mail
R Properties..
@ AirDroj
Print.. i
Notes

I ) More...

Los|
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3. AirDrop

e Goto "File" > "Share" > "AirDrop" on the top menu, you can share your file to
someone using a Mac, ask them to go to AirDrop in the Finder.

@  Wondershare PDFelement Pro Edit View Tool Go Window Help R O Blenn-smied 85% @M Q @ B B 4 TueJun29 4:07PM
@ e @M (3w New > B i
New Tab
i = Open... O Markup  AlText  R)image @ Link BB Form  TJRedact £ Tool [mz]
Open Recent >
. Close Tab
Close Window
Close All
Save As...
Save as Other >
Export To >
2
Protect >

Show in Finder
p— Share > 0 Mail

Properties... Messages

Print... d

N Notes
.

5

4.Notes

e Go to "File" > "Share" > "Notes" on the top menu, you can save your file in your Notes.

&  Wondershare PDFelement Pro | File | Edit View Tool Go Window
@0 ® M- (=% New > B Login®
New Tab
1 =] Open... & Markup  AlText () Image @ Link BForm  T)Redact 3 Tool [mi]
Open Recent >
. Close Tab
- Close Window
Close All
Save As...
Save as Other >
Export To >
2
Protect >
Show in Finder
f—— Share > | O mail

Properties... (J Messages
@ AirDrop

Print...
-
) I ) More...
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4. Contact Support Team

Phone Call: +86-755-8939-9107 ( Mon - Fri: 09:00 - 18:00 (GMT+38) )

Submit Ticket: http://support.wondershare.com/#/contact

Email: customer_service@wondershare.com

79/79





